
February 2020



Agenda – Monthly Council Meeting Page 1
Meeting Date: February 18, 2020

Monthly Council Meeting Agenda
February 18, 2020

1) Call to Order 6:30pm by Mayor Stewart
a) Approval of the Agenda
b) Any Conflict of Interest Declaration

2) Minutes
a) Approval of the Monthly Council Meeting Minutes of January 20, 2020 and approval of the Special Council

Meeting Minutes of January 21, 2020.

3) Correspondence

4) Financial Services - Chair, Deputy Mayor Norma McColeman
a) Report

5) Technical Services - Chair, Councillor Justin Doiron
a) Report

6) Planning Board – Chair, Councillor McFeely
a) Resolutions

i) COS-20-008 Zoning Bylaw amendment 003 291/295 MacEwen Road second reading
ii) COS 20-009 Zoning Bylaw amendment 003 291/295 MacEwen Road formal adoption
iii) COS 20-010 Zoning Bylaw amendment 005 291/295 MacEwen Road second reading
iv) COS 20-011 Zoning Bylaw amendment 005 291/295 MacEwen Road formal adoption
v) COS 20-012 Discretionary use 291/295 MacEwen Road

7) Economic Development - Chair, Councillor Brian McFeely
a) Report

8) Police Services/Fire Emergency Planning - Chair, Councillor Barb Ramsay
a) Police Services Report
b) Fire Services Report

9) Community Services - Chair, Councillor Cory Snow
a) Report
b) Recommendation – St. Eleanor’s Community Centre generator
c) Resolution COS 20-015 St. Eleanor’s Community Centre generator
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10) Municipal Services - Chair, Councillor Bruce MacDougall
a) Report

11) Electric Services - Chair, Councillor Greg Campbell
a) Report

12) HR/Legal Affairs, Culture Summerside & Policy & Bylaw Review Committee Chair, Councillor Carrie Adams
a) HR & Legal Affairs Report
b) Culture Summerside Report
c) Policy and Bylaw Review Committee Report
d) Resolutions

i) COS 20-013 CS-29 Access to information and Protection of Personal Information Bylaw second reading and
formal adoption

ii) COS 20-014 CS-30 Records Retention Bylaw second reading and formal adoption

13) Committee of the Whole
a) Municipal Government Act Section 119 1(e)
b) Municipal Government Act Section 119 1(e)

14) Adjournment



REPORTS &
RESOLUTIONS



Monthly Report

Finance Monthly Report February 18, 2020

Council Meeting Date: February 18, 2020

Department/Committee: Finance

Good evening to my colleagues on City Council and to residents of the City of Summerside.

My report tonight consists of an update on our preliminary financial results as of the end of January 2020.

While the City is showing a shortfall in the January operating results we do not expect to be reporting a deficit at the end
of the fiscal year (March 31). We have a number of options available to offset the additional operating and capital
expenditures (e.g. street sweeper) which were approved subsequent to the budget being adopted.

In addition to these added operating and capital expenditures we are expecting our wind energy revenue to be lower
than budget. This is due to a couple of reasons:

• We have seen much lower levels of wind, compared to the same time last year
• Two of our wind turbines were damaged by post-tropical storm Dorian, and were not in operation for

approximately a month-and-a-half

We have also incurred significant cost related to the cleanup and restoration of operations following post-tropical storm
Dorian. However, we expect to recover some or most of these costs over the course of time from insurance claims and
through the PEI Disaster Financial Assistance Program.

Capital spending overall is over budget as of the end of January but it is not necessarily attributable to any one project.
$7.0 million has been spent on capital projects as of the end of January, against a year-to-date budget of $7.2 million.

On a final note, we have been deliberating on the 2020-21 capital and operating budgets and will be presenting this
budget to residents on Monday, March 2nd, 2020. Council will vote on this budget at the March monthly meeting
scheduled for Monday, March 16th, 2020.

Thank you for the opportunity to present this report, and either myself or the CFO are available to take your questions.
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Monthly Report

Technical Services Monthly Report Feb 18, 2020

Council Meeting Date: Feb 18, 2020

Department/Committee: Technical Services

Preparations for the 2020 construction season are well underway. Staff are continuing in the process

of preparing budgets for the 2020 capital projects. Staff have started designs for some of the tenders

for next season. This work will continue over the next month or more in order to get the first wave of

tenders out for bids. Tenders will go start to go out in early March to be ready for May construction, if

the weather cooperates.

Staff continues to review and assist the public with pending developments and building permits to be

issued for this year. A number of building permits were issued for the month of January. They mainly

had to deal with interior repairs and renovations to various buildings with the major one being the

start of a renovation to one of the City’s buildings at 95 Ottawa St.

Developers are stopping in and speaking to staff for assistance with their proposed projects for 2020.

Citizens are also encouraged to ask for assistance with their projects that they may have planned for

2020.
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Resolution
COS 20-008

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

WHEREAS an application was received from Kujtim Musliu for a zoning amendment for a portion of PID
# 1060888 from Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone
under the City of Summerside Zoning Bylaw;

AND WHEREAS zoning bylaw amendment 003, a bylaw to amend the City of Summerside Zoning Bylaw
was read and declared as read a first time at the Council meeting held on January 21, 2020;

AND WHEREAS in accordance with section 5.7 of the zoning bylaw, Council shall consider the following
general criteria, as applicable:

• Conformity with all requirements of this Bylaw;
• Conformity with the Official Plan;
• Suitability of the site for the proposed development;
• Compatibility of the proposed development with surrounding land uses, including both

existing and projected uses;
• Any comments from residents or other interested persons;
• Adequacy of existing water, sewer, road, storm water and electrical services, city

parking, and parklands for accommodating the development, and any projected
infrastructure requirements;

• Impacts from the development on pedestrian/vehicular access and safety, and on public
safety generally;

• Compatibility of the development with environmental, scenic and heritage resources;
• Impacts on City finances and budgets;
• Other matters as specified in this Bylaw;
• Other matters as considered relevant.

BE IT RESOLVED THAT zoning amendment 003, a bylaw to amend the City of Summerside Zoning Bylaw
be hereby declared as read a second time.

This bears the recommendation of the Planning Board meeting held on February 4, 2020.
[schedule B is attached]
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ZONING AMENDMENT 003

A BYLAW TO AMEND THE CITY OF SUMMERSIDE ZONING BYLAW

The Council of the City of Summerside under authority vested in it by Section 18 and Section 19 of the
Planning Act R.S.P.E.I. 1988 Cap. P-8 hereby enacts as follows:

I. The zoning for PID # 1060888 shown on Schedule B of the City of Summerside Zoning Bylaw, is
designated as Medium Density Residential (R3) zone, hereby excluding it from its former designation of
Low Density Mixed Residential (R2).
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Resolution
COS 20-009

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060888
from Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City
of Summerside Zoning Bylaw;

AND WHEREAS zoning bylaw amendment 003, a bylaw to amend the City of Summerside Zoning Bylaw,
was read and declared as read at two separate meetings of Council held on different days;

BE IT RESOLVED THAT zoning bylaw amendment 003, a bylaw to amend the City of Summerside Zoning
Bylaw be hereby formally adopted.
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Resolution
COS 20-010

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060870
from Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City
of Summerside Zoning Bylaw;

AND WHEREAS zoning bylaw amendment 005, a bylaw to amend the City of Summerside Zoning Bylaw
was read and declared as read a first time at the Council meeting held on January 21, 2020;

AND WHEREAS in accordance with section 5.7 of the zoning bylaw, Council shall consider the following
general criteria, as applicable:

• Conformity with all requirements of this Bylaw;
• Conformity with the Official Plan;
• Suitability of the site for the proposed development;
• Compatibility of the proposed development with surrounding land uses, including both

existing and projected uses;
• Any comments from residents or other interested persons;
• Adequacy of existing water, sewer, road, storm water and electrical services, city

parking, and parklands for accommodating the development, and any projected
infrastructure requirements;

• Impacts from the development on pedestrian/vehicular access and safety, and on public
safety generally;

• Compatibility of the development with environmental, scenic and heritage resources;
• Impacts on City finances and budgets;
• Other matters as specified in this Bylaw;
• Other matters as considered relevant.

BE IT RESOLVED THAT zoning amendment 005, a bylaw to amend the City of Summerside Zoning Bylaw
be hereby declared as read a second time.

This bears the recommendation of the Planning Board meeting held on February 4, 2020.
[schedule B is attached]
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ZONING AMENDMENT 005

A BYLAW TO AMEND THE CITY OF SUMMERSIDE ZONING BYLAW

The Council of the City of Summerside under authority vested in it by Section 18 and Section 19 of the
Planning Act R.S.P.E.I. 1988 Cap. P-8 hereby enacts as follows:

I. The zoning for PID # 1060870 shown on Schedule B of the City of Summerside Zoning Bylaw, is
designated as Medium Density Residential (R3) zone, hereby excluding it from its former designation of
Low Density Mixed Residential (R2).
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Resolution
COS 20-011

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060870
from Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City
of Summerside Zoning Bylaw;

AND WHEREAS zoning bylaw amendment 005, a bylaw to amend the City of Summerside Zoning Bylaw,
was read and declared as read at two separate meetings of Council held on different days;

BE IT RESOLVED THAT zoning bylaw amendment 005, a bylaw to amend the City of Summerside Zoning
Bylaw be hereby formally adopted.
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Resolution
COS 20-012

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

WHEREAS an application was received from Kujtim Musliu for a Discretionary Use for
PID # 1060888 and PID #1060870 to allow a “6-unit Town House” on the property
(PID # 1060888 and PID #1060870 combined, 291/295 MacEwen Rd.) in the Medium Density
Residential (R3) zone under the City of Summerside Zoning Bylaw;

BE IT RESOLVED THAT the Council approve a Discretionary Use for a 6-unit Town house at
291/295 MacEwen Rd, PID # 1060888 and PID #1060870, in the Medium Density Residential
(R3) zone under the City of Summerside Zoning Bylaw;

This bears the recommendation of the Planning Board Meeting of February 4, 2020.
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Department of Economic Development Monthly Report February

The Department of Economic Development has officially launched its second Triage Business Retention &
Expansion (BR+E) Survey. The original survey took place during November 2018. Now, just over one year later,
the survey will be administered once more to see how things have advanced.

In general terms, the point is to better understand the plans and needs of local businesses and how business
owners/managers view the community as a place to do business. The information from the survey will be used
to plan future activities focused on the top priorities of local businesses.

Like the first survey, the City of Summerside has retained MDB Insight, an economic development consulting
firm, to assist with the project. MDB Insight will be working with staff to review the completed surveys for
challenges and opportunities that the local business community is facing. Businesses are encouraged to
participate in the telephone survey which will take place from February 18 to March 6 and should take no longer
than 15 minutes to complete.

The week of February 10 will be devoted to getting the word out as well as putting the finishing touches on the
questionnaire. The analysis and presentation of responses is expected during the week of March 23. It will be
fascinating to discover if business priorities have changed in the past 16 months.

Council Meeting Date: February

Department/Committee: Department of Economic Development
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Summerside Police Services Monthly Report February 18th, 2020 Page 1

Council Meeting Date: February 18th, 2020

Department/Committee: Summerside Police Services

Committee and Volunteer Work

Cst. Montgomery (SRO) continues to receive complaints from students that are criminal and no-criminal. Some are
passed along to police personnel. He also assists students in their personal lives ranging from addiction to mental health
concerns. Assisted PEI Family Violence in presenting the Silent Witness Program. He works with students who want to
learn how to play hockey through the “Bauer First Shift Program.” Cst. Ashley Davis also did a presentation to students
regarding “Women in Policing.”

Training and Service Enhancements

Members were re-certified in Use of Force training
Members were re-certified in firearms training
Member attended Human Source training out of province
 Chief and Deputy attended Police Executive meeting

Community Policing Activities

Member attended a meeting at the Boys and Girls Club
Member attended a meeting for PEI Crimestoppers
Member attended Annual General Meeting for Aboriginal Justice Committee at MCPEI
Member attended a meeting for Special Olympics
 Deputy Chief continues to serve with the office of the Lieutenant Governor

Occurrence Statistics
The following is a list of some of occurrence totals for January 2020
Calls for Service – 487
Traffic Accidents – 21
Reported Crimes of Assaults & Threats – 35
Theft Reports - 29
Impaired Driving Offences – 8
Highway Traffic Offences – 50 + 10 warnings
Break & Enter Reports (Business & Residential) - 9
Drug Enforcement Charges – 7

Any questions can be directed to Chief Poirier or Deputy Chief Walker.

Deputy Chief Sinclair Walker for J. David Poirier , Chief of Police
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Fire Services Monthly Report February 2020

Council Meeting Date: February 2020

Department/Committee: Fire Services

January 2020 Report

There were 17 calls for assistance during the month of January; they are as follows:

4 - MFR (Medical First Responder) Calls

6 - Alarm Panel Calls

1 - Electrical Fire

1 - Motor Vehicle Fire

2 - Miscellaneous Calls

3 - Cancelled Calls

Firefighters trained 20 times during the month totaling 47.5 hours; the sessions are as follows:

Jan 06 - Small Engine Presentation 1 hr

Jan 06 - Fitness 1

Jan 08 - Fitness 1

Jan 13 - MFR Scenario 1

Jan 13 - Truck Overhaul 1

Jan 13 - Fitness 1

Jan 15 - Fitness 1

Jan 17-19 - MFR Recertification 20

Jan 20 - Truck Maintenance 2

Jan 20 - Company Practice 1

Jan 20 - Repack Hose 1

Jan 20 - Pump Operation 1

Jan 21 - Occupational Health & Safety 1

Jan 21 - Fitness 1

Jan 22 - Fitness 1

Jan 21 - ICS 100 4

Jan 27 - First Aid Training 3.5

Jan 27 - Ice Rescue Training 3

Jan 27 - Ice Rescue Equip. Back in Service 1

Jan 29 - Fitness 1



Fire Services Monthly Report February 2020

Notes:

• Congratulations to Summerside’s new Deputy Fire Chiefs: Clay Moase and Kenny Blanchard

• On Jan 7th Chief Enman gave a presentation to the 85 members of Summerside Chair Yoga.

• Members attended an Open House for the Strength Program at the Summerside Young Offenders

Facility.

• Our Fire Department was host to city directors and councilors on a tour of our facilities and its

operations.

• On Jan 11 our Ladder Company offered its assistance on getting those perfect pictures that will help

Tyne Valley and the Rally for the Valley try to become a Kraft Hockeyville winner.

• We were fortunate to have a participant from the EPYDC Back to Work program for two days at Station

1 during the month.

• Summerside Fire Dept played host to a full 40 hour Medical First Responders course for fire

departments across the Island.

• Chief Enman attended a 911 Provincial Group Meeting.

• Congratulation to Daniel Albert on completing his Level 1 firefighter training.

• A new radio reliable radio system is in the process of being installed for the department. These new

radios will replace a system that has been in place for 41 years.

• Summerside Firefighters are beginning their second class for the Bauer First Class program for young

hockey players that are new to the game.

• And lastly, the year-end fire report shows that Summerside fire losses for 2019 are estimated at 1.6

million dollars.

Respectfully,

Ken Culleton
Secretary
Summerside Fire Dept.
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Community Services Monthly Report February 18, 2020

Council Meeting Date: February 18, 2020

Department/Committee: Community Services

Active Winter was in full spin throughout the month on January as outdoor ice surfaces at Schurman Park and
The Oval at Queen Elizabeth Park opened, along with the Snow Hill behind Credit Union Place. Trails at Rotary
Park and Heather Moyse Park drew large crowds at they were groomed almost daily for fat biking, skiing,
snowshoeing and walking.

As Part of Active Winter, the first edition of the Moonlight Snowshoe at Rotary Park attracted over 100
participants! Skating Under the Stars also took place at The Oval at Queen Elizabeth Park and drew over 50
people.

More programming kicked off with the Life is Good program and Line Dancing, which had to be moved to
Wilmot Community Centre due to the large crowd it attracted in its first edition, and continues to do so.

Winter public and private swimming lessons began at the Aquatics Centre, both of which are well attended. In
fact, private lessons are fully booked until April/May 2020.

Summerside Western Capitals went 4-1 at home, 8-2 for the month, maintaining top spot in the Eastlink North
Division, and a top 10 rank in the Canadian Junior Hockey League.

The Economic Development Department made a HUGE solar power announcement in the Veteran’s
Convention Centre, revealing at $68 million dollar project with South Korea’s Samsung Renewable Energy
Division.

The Veteran’s Convention Centre was busy during the month of January with 16 bookings, including the
annual Robbie Burns Day fundraising event.

The large abundance of snow in the month of January certainly kept our Parks and Greenspaces division busy.
From snow removal and salting to maintaining the outdoor ice-surfaces and trails for Active Winter, it was a
busy month.
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Recommendation
February 18, 2020

Department/Committee: Community Services

Subject: St. Eleanors Community Centre Generation System

SUPPORTING EXPLANATION: (purpose, background, report, etc)

In 2019-2020, the Community Services Department identified the need for a Permanent Generation System for the St.
Eleanors Community Center. Over the course of a three-month period, Community Services in cooperation with the
Electrical Services Department worked to identify the requirements of a self-contained generation system, which is to
provide electricity for the facility in an emergency situation. After it was determined a 60kw Permanent Generation
System was required, a tender was prepared and advertised to supply and install an automatic permanent generation
system for the facility. After reviewing the sole proposal submitted by RICKS Electric at a cost of $75,000 plus HST
($86,250), it was found that their proposal met all of the criteria.

System Highlights would include;
 60kw capacity

 Central Screen Display

 Level 2 sound enclosure

 Block heater/charger

 Manufactures Warranty

 1600-liter diesel tank capacity capable of running up to 80 hours

Alternatives
If an alternate electrical power source is not installed at the St Eleanors Community Center, there would be no
designated public facility with a self-contained electrical supply to accommodate persons who may require evacuation of
their residence as the result of a long-term power outage.

Advantages

In moving forward with a permanent generation system for the St Eleanors Community Center, advantages for such a
project include to the City include;
 Provide a safe location for residents to come in the event of an emergency

 Provide warmth to citizens experiencing a long-term power outage

 Enable for the use of the St Eleanors Community Center as a self-contained EMO Site

Disadvantages
None
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COST/FINANCIAL IMPACT:

Account Name Account # Approved in Budget Actual Cost

STC Generation System $86,250

RECOMMENDATION:

It is recommended that the City of Summerside approve the instalment of a diesel run, 60 kw generation system for the
St Eleanor’s Community Center by RICKS Electric at a cost of $86,250 (HST included), to be used as an alternative
electrical power source for the facility in the event of an Emergency/ EMO situation. This system would allow full
electrical operation of the facility for our Fire Hall and Community Center. Installation would begin in late April, due to
eliminating any frost concerns for the concrete pad.



Resolution
COS 20-015

February 18, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

Whereas a tender was issued for a generation system for the St. Eleanor’s Community Centre

Be it resolved that the tender be awarded to RICKS Electric at a cost of $86,250 HST included, as it was
the only tender received and met all of the criteria.
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Municipal Services – Public Works / Water and Sewer Utilities Monthly ReportFebruary 18, 2020 Page 1

Council Meeting Date: February 18, 2020

Department/Committee: Municipal Services – Public Works / Water and Sewer Utilities

- The sewer treatment plant had several maintenance items rear up from failing pumps to controls and general
maintenance items causing more time and effort to correct as the plant ages. The plant is now in its 13th year of
operation.

- The biosolids fertilizer was delivered to a farmer for storage over the winter with the warehouse being cleaned
out of fertilizer for preparation of storage needs into the spring.

- Staff changed the parking signs on Water Street for Physically challenged form 1 hour to 2-hour parking.
- Staff added temporary crosswalk signs to south drive waiting for the crosswalk at greenfield school parts to

arrive for repairs.
- The street sign for Coronation Street was replaced as it was identified as misspelled.
- Staff installed new crossing flags at Spring and Water Street intersection to aid pedestrians.
- Staff degreased the lift stations for smoother operation and less clogs.
- Staff cleared ditches, catch basins and storm drains several times during rain/thaw events.
- Staff have are due to receive a proposal from a Wood grinding company to investigate the remediation of the

wood debris from storm Dorian within the next few weeks.
- The following Snow Removal Efforts were completed (January 1 to February 8):

- 15 Road plowing events
- 9 Sidewalk Plowing events
- 21 road salting events
- 14 sidewalk salting events
- 2 downtown clearing event
- 1 Fire Hydrant clearing
- 2 Street widening (push back and blower work)

GENERAL OPERATIONAL STATISTICS:

Water and Sewer Utilities:
- 40 water samples were taken with clear of bacteria.
- 18 chlorination samples taken all within parameters.
- 1 water main breaks occurred on Glenn Drive.
- 1 water service laterals were repaired.
- 2 sewer lateral videos occurred.
- 20 sewer calls this month
- Sewer effluent to harbor all within regulated parameters. (301,617 cubic meters treated)
- 21,971 gallons of septage received to the plant from outlying areas. (servicing the county).
- 429 Tons of Bio fertilizer were created this month at the Sewage Treatment Plant.
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Council Meeting Date: February 18, 2020

Department/Committee: Electric

Work Tasks Highlights:
- The circuit that feeds the commercial area had many interruptions of short duration on February 9, 2020 and the

culprit was a poor connection on the electrical feed into the GST centre. It has been corrected.
- The Electric utility has awarded the safety program assessment to HSE services incorporated out of Nova Scotia

and is scheduled to be completed by the end of March. This is an ongoing effort for safety improvement in the
electric utility.

- The banner location on Granville Street was repaired and reinstated ready for the requests for event banners to
be hung up. The City has two locations (Water Street East and Granville Street).

- Work has been ongoing along Route 2 to re-install electrical wiring that was displaced by the Round-a-bout
construction from 2019 Summer/Fall.

- Many Guy guards repaired due to plow and skidoo damage.
- The new electric charging station at Canadian Tire (Fast charger) was connected.
- The electrical service for the 32 unit apartment building on frank Mellish was connected.
- The lighting system for the outside ice rinks were installed.
- Lights illuminating the Central Street water tower were repaired.
- 1 Heat For Less Now Appliances have been installed for a total of 422 appliances.
- Heat For Less Now program manager presented the Summerside Program in Whitehorse Yukon as that area is

progressing to duplicate the program for the Yukon Territory.
- The environmental screening report development has been awarded to Stantec Consulting Inc. for the Sunbank

project. This is the first step in getting approvals to construct the project.
- All Holiday Decorations have been removed throughout the City.
- General Electrical Testing training was attend by Staff (Holland College provided)
- #2 Generator had 2 fuel injectors fail during the monthly test run and is out of service for the month of February.
- The Credit Union Place Battery system was repaired due to faulty communication issues. Back in Service in

February.
- 2 Speed warning radar units installed on South Drive and Water Street East (relocated).

GENERAL OPERATIONAL STATISTICS:

Electric Utility:
- 27.2% of our Electricity came from wind in January.
- Generator run hours were 3.4 hours.
- 7 new electric customers energized this month.
- 2 Electrical Service Upgrades
- 2 customer outage events for the month January.
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HR & Legal Affairs Monthly Report February 18, 2020

Council Meeting Date: February 18, 2020

Department/Committee: HR & Legal Affairs

• The Joint Occupational Health and Safety Committee as well as department sub-committees continue to meet on a
regular monthly basis,

• We are pleased to announce that Kent Moase, Andrew Peters and Josh Cameron have been promoted to the rank of
Captain within our Fire Service. Competitions are currently underway for the rank of Lieutenant.

• Applications are currently being received for new volunteer firefighters

• The competition for the position of Recreation Coordinator within Community Services continues.

• Payroll is in the process of distributing 2019 T4 slips
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Culture Summerside Monthly Report Feb. 18, 2020

Council Meeting Date: Feb. 18, 2020

Department/Committee: Culture Summerside

The following report captures some highlights of Culture Summerside’s activity from the mid Jan. to the mid
Feb. time period.

• The 64th Summerside Lobster Carnival program has been developed; many sponsorships asks have been
made and site plans have begun. This year we are happy to once again partner with the Lobster Fishers of
PEI, the Prince County Horsemens Association, Red Shores of Summerside, The Journal Pioneer, The PEI
Exhibitions Association and PEI Mutual among others. This year’s entertainment is an exciting line up of
Island and Maritime talent. Returning events to the 2020 Carnival include the lobster food demonstrations
and taste testing with Chef Robert Pendergast, PEI Youth Talent Search Competition, lobster suppers,
lobster trap stacking competition, cardboard boat races, community BBQ, official opening, and the parade.
A press release of all the details and a kickoff event will be scheduled. Carnival Dates are July 9th, 10th and
11th.

• Details are coming together for the Mayors Heritage Tea, scheduled for Feb. 21st, at Summerside, City Hall
Council Chambers, 1:30 to 3:00 pm. Included are the Summerside Heritage and Culture Awards presented
by Mayor Stewart and Councillor Adams at the tea.

• Applications have been submitted and others under development to submit to summer student
employment programs.

Stills from promotional
video created by
our sponsor Atlantic Lotto
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Bylaw, Policy and Review Committee Monthly Report February 18th, 2020

Council Meeting Date: February 18th, 2020

Department/Committee: Bylaw, Policy and Review Committee

In November, Council passed second readings for amendments to several bylaws in order to bring them into
compliance with new Municipal Government Act. The current catalogue of bylaws is now up to date in terms of
consistency in formatting, references, and numbering for retrieval purposes.

This work is primarily legislative housekeeping, which means that all bylaws remain subject to Council review and
revision for as the need arises for improving their content, language, and application.

New Bylaws Mandated by the Province
In past meetings, Council has reviewed two proposed bylaws for Access to Information Retention of
Records. Proposed versions of these bylaws have been specifically drafted for inclusion in the City of Summerside’s
bylaw catalogue. Final reading is scheduled to take place tonight, at which time the bylaws will be formally adopted by
Council.

Taxi Bylaw
Council has directed the Bylaw and Policy Review Committee to review the current Taxi Bylaw and to bring
recommended changes back to Council. This Council direction is a response to hearing a growing number of concerns
registered by taxi operators, taxi rides and the public in general. It has been suggested that existing Taxi Bylaw is
outdated, irrelevant in some respects, and difficult to enforce. This review process is underway and will include outreach
to local stakeholders before the revised bylaw comes back to Council.

Ongoing policy work
Council has further directed BPR to review the City’s travel policy as the current version of this policy has been in place
for over 15 years. The purpose of the review will be to determine whether any changes or updates are required. We
will keep Council apprised of our progress.



Resolution
COS 20-013

January 20, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

Whereas the City of Summerside Bylaw CS-29 Access to Information and Protection of Personal
Information Bylaw was presented at the Monthly Meeting on January 20, 2020 for a first
reading and at the February 18, 2020 Monthly meeting for a second reading

Be it resolved That the City of Summerside Bylaw CS-29 Access to Information and Protection of
Personal Information Bylaw be hereby declared read a second time and be formally
adopted.
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CORPORATION OF THE CITY OF SUMMERSIDE

BYLAW NAME: Access to Information and Protection of Personal Information

Bylaw

BYLAW #: # CS-29

BE IT ENACTED by the Council of the City of Summerside as follows:

1. Title

1.1. This Bylaw shall be known and cited as the “Access to Information and Protection of

Personal Information Bylaw”.

2. Definitions

2.1. In this Bylaw:

(a) “Act” means the Municipal Government Act, RSPEI 1988, c M-12.1;

(b) “Applicant” means a person applying for access to information under this bylaw;

(c) “City” means the City of Summerside;

(d) “Coordinator” means an Access to Information and Protection of Privacy Coordinator

appointed by the Chief Administrative Officer pursuant to this bylaw;

(e) “Council” means the Mayor and other members of the Council of the City of

Summerside;

(f) “development” means development as defined in the Planning Act, RSPEI 1988, c

P-8;

(g) “law enforcement” means

i. policing, including criminal intelligence operations,

ii. a police, security or administrative investigation, including the complaint

giving rise to the investigation, that leads or could lead to a penalty or

sanction, including a penalty or sanction imposed by the body conducting

the investigation or by another body to which the results of the

investigation are referred, or
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iii. proceedings that lead or could lead to a penalty or sanction, including a

penalty or sanction imposed by the body conducting the proceedings, or

by another body to which the results of the proceedings are referred;

(h) “personal information” means recorded information about an identifiable individual,

including

i. the individual’s name, or home or business telephone number, but not

including their home or business address;

ii. the individual’s race, national or ethnic origin, colour or religious or

political beliefs or associations,

iii. the individual’s age, sex, marital status or family status,

iv. an identifying number, symbol or other particular assigned to the

individual,

v. the individual’s fingerprints, other biometric information, blood type,

genetic information or inheritable characteristics,

vi. information about the individual’s health and health care history,

including information about a physical or mental disability,

vii. information about the individual’s educational, financial, employment or

criminal history, including criminal records where a pardon has been

given,

viii. anyone else’s opinions about the individual, and

ix. the individual’s personal views or opinions, except if they are about

someone else;

(i) “record” means any information that the City is required to provide access to under

subsection 147(1) of the Act;

(j) “regulations” means the Access to Information and Protection of Personal

Information Regulations under the Act;

(k) “third party” means a person, a group of persons or an organization other than an

applicant or the City.

3. Application

3.1. This bylaw applies to:

(a) access to information referred to in section 147 of the Act; and

(b) the protection of personal information pursuant to section 148 of the Act.
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PART 1: ACCESS TO INFORMATION

4. Accessibility

4.1. Information referred to in subsection 4.2 and in subsection 7.3, subject to the limitations

specified in those subsections, that is under the control of the City shall be accessible to

any person at City Hall during regular office hours.

4.2. The City shall promptly make available for public inspection the following information:

(a) current approved financial plans;

(b) current approved annual financial statements;

(c) audited financial reports;

(d) minutes of all meetings of the Council and Council committees;

(e) resolutions contained in the register referred to in clause 93(3)(i) of the Act;

(f) bylaws or proposed bylaws which have received first reading;

(g) all compensation, expenses and other payments made annually to each Council

member for the previous fiscal year;

(h) all compensation, expenses and other payments made annually to Council

committee members and all members of any boards or other bodies established by

Council for the previous fiscal year;

(i) current strategic plans;

(j) all policies.

5. Coordinator

5.1. The Chief Administrative Officer shall appoint an Access to Information and Protection of

Privacy Coordinator whose duties shall include:

(a) accepting and processing applications for access to information;

(b) clarifying and responding to access to information applications, including deciding

whether to grant or refuse the application for access to information;

(c) providing education and training to members of Council and employees of the City

with respect to the bylaw and the Act as it applies to access to information and the

protection of personal information;
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(d) assisting municipal staff in conducting searches in response to access to

information applications;

(e) preparing fee estimates; and

(f) providing a written annual report to the Council which includes, at a minimum,

i. the number of applications for access to information,

ii. the number of applications where access to information was granted, and

iii. the number of applications where access to information was denied.

5.2. The following persons are not eligible to be appointed as the Coordinator for the City:

(a) a person who is appointed or employed as the chief administrative officer of another

municipality;

(b) a member of Council.

6. Applications for Access

6.1. Applications for access to information shall

(a) be made by the applicant, in writing, to the Coordinator;

(b) provide sufficient detail to enable the Coordinator to identify the information sought,

and

(c) indicate whether the applicant is requesting a photocopy of the information or to

examine the information.

6.2. The requirement in subsection 6.1 for an application to be in writing may be satisfied by

an application in electronic format where the Coordinator consents to receiving the

application by electronic means.

6.3. Subsequent communications between an applicant and the Coordinator may be by

electronic means where both the Coordinator and the applicant consent to communicate

by that means.

7. Entitled to Access

7.1. Subject to subsections 7.2 and 7.3, an applicant is entitled to access to records and the

Coordinator shall provide records that were created or collected by the City which, at a

minimum, includes access to the types of information referred to in subsection 147(1) of

the Act.

7.2. An application for access to information that contains personal information of another

individual or information of a third party, or information not referred to in subsection 4.2,

shall be made to the Coordinator in accordance with the requirements of section 6.
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7.3. Where the information requested by an applicant under subsection 7.2 contains personal

information of another individual or information of a third party, the applicant shall only

be entitled to access to the information identified with respect to each of the following

clauses of the Act:

(a) clause 147(1)(a), the information contained in the assessment list as defined in

clause 1(1)(c) of the Regulations under the Real Property Assessment Act, RSPEI

1988, c R-4, or a portion of that list;

(b) clause 147(1)(h),

i. the nature of the permit application, together with only the name and

address of the applicant for the permit, and

ii. if the application was for a development permit,

A. any maps or site plans provided as part of the development

application delineating the location of the proposed development,

B. a summary of the public notification process,

C. a summary of the responses received as a result of the public

notification process,

D. staff reports in relation to the application, and

E. the minutes of Planning Board in relation to the application;

(c) clause 147(1)(i), the name of the person to whom the approval has been granted

and a general description of the approval;

(d) clause 147(1)(j), the name of the recipient and the amount and purpose of the grant,

contribution or donation to the recipient;

(e) clause 147(1)(k), the name of the person to whom the contract has been awarded,

the amount of the contract and a general description of the goods or services that

are to be provided under the contract.

8. Duties of Coordinator

8.1. Where access to the record or information requested is authorized by the Act, the bylaw

or any other Act, and the information is reasonably accessible to the City, the Coordinator

shall, within 30 days of the application for access to information,

(a) provide the applicant with a written estimate of any fees that may be charged for

copies of the record or document containing the information; and

(b) subject to subsection 11.3, allow the applicant access to the information.
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8.2. Where, in the opinion of the Coordinator, the requested information cannot reasonably be

accessed within 30 days of the date of receipt of the application, the Coordinator

(a) shall inform the applicant, in writing, when the information will be accessible; and

(b) provide the applicant with a written estimate of any fees that will be charged for

copies of the record or document containing the information.

8.3. Where the Coordinator refuses the application for access to information, the Coordinator

shall provide the applicant with written notification of the reasons for the refusal and the

provision of an Act or bylaw on which the refusal is based.

9. Record Not Available

9.1. No person, other than a member of Council or staff of the City authorized by the chief

administrative officer in the performance of the person’s duties, shall have the right to

inspect or obtain a copy of any record that:

(a) is subject to solicitor-client privilege;

(b) is a record of a closed meeting of council or a council committee where the

matters discussed related to:

(i) commercial information which, if disclosed, would likely be prejudicial to

the City or parties involved;

(ii) information received in confidence which, if disclosed, would likely be

prejudicial to the City or parties involved;

(iii) personal information, other than a person’s address, that is protected

under the Act;

(iv) relates to confidential human resource matters relating to specific

employees;

(v) is a matter still under consideration, on which the council has not yet

publicly announced a decision, and about which discussion in public

would likely prejudice the City’s ability to carry out its negotiations;

(vi) relates to the conduct of existing or anticipated legal proceedings;

(vii) relates to the conduct of an investigation under, or enforcement of, an

Act or bylaw; or

(viii) is information which, if disclosed, could prejudice security and the

maintenance of the law.

9.2. The minutes of a closed meeting shall be made available to the public and shall be

restricted to
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(a) the date of the meeting;

(b) the type of matter under subsection 119(1) of the Act that was discussed during

the meeting; and

(c) who was present at the meeting.

10. Inspection of Records

10.1. The inspection of records or documents containing the information requested shall be

made under the supervision of an employee of the City.

10.2. Subject to section 11, copies of records or documents shall be provided by the City to an

applicant, on request by the applicant, as

(a) a photocopy of the record or document; or

(b) an electronic version of the record or document, if available.

11. Fees

11.1. The Council hereby establishes a Fee Schedule setting out the amounts that the City may

charge an applicant for the following services:

(a) for a photocopy of a record or document, 8 cents per page;

(b) for all records or documents to which a right of access to the information is

established pursuant to subsection 147(1) of the Act, the actual cost to the City for

the services and materials provided in,

i. locating, retrieving and producing the information,

ii. preparing the information for disclosure,

iii. supervising the examination of information;

iv. providing a record or document in an electronic format if available.

11.2. The fees established under subsection 11.1, do not apply to a request for the applicant’s

own personal information, except for the cost of producing a photocopy, if requested.

11.3. The following provisions apply to all applications made under this bylaw:

(a) all fees associated with the request for access to information shall be paid before

the release of copies of the records or the documents containing the information;

(b) a deposit of 50 per cent of the estimated fees shall be paid to the City before any

search for the information requested shall be commenced.

11.4. The Fee Schedule to this bylaw is adopted and forms part of this bylaw.
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11.5. The fees established under clause 11.1(b) and set out in the Fee Schedule may be

altered by simple resolution of Council.

PART II: PROTECTION OF PERSONAL INFORMATION

12. Authority to Collect Information

12.1. No personal information may be collected by or for the City unless

(a) the collection of that information is expressly authorized by or under an enactment

of Prince Edward Island or Canada or a bylaw;

(b) the information relates directly to and is necessary for an operating program or

activity of the City; or

(c) the information is collected for the purposes of law enforcement.

13. Manners of Collection

13.1. Personal information shall be collected directly from the individual to whom it relates

unless

(a) the information may be disclosed to the City under the Freedom of Information and

Protection of Privacy Act;

(b) another method of collection is authorized by that individual or by an enactment or

bylaw referred to in clause 13.1(a);

(c) the information is necessary

i. to determine the eligibility of an individual to participate in a program of

or receive a benefit, product or service from the City and is collected in

the course of processing an application made by or on behalf of the

individual the information is about, or

ii. to verify the eligibility of an individual who is participating in a program of

or receiving a benefit, product or service from the City and is collected for

that purpose;

(d) the information is collected for the purpose of collecting a fine or a debt owed to the

City;

(e) the information is collected for the purpose of managing or administering personnel

of the City;

(f) the information concerns an individual who is designated as a person to be

contacted in an emergency, or other specified circumstances;
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(g) the information is collected for the purpose of determining suitability for an honour

or award; or

(h) the information is collected for the purpose of law enforcement.

14. Right to be Informed

14.1. Where personal information is collected directly from an individual under section 12 or 13,

the individual shall be informed of

(a) the purpose for which the information is collected;

(b) the specific legal authority for the collection; and

(c) the contact information of an employee of the City who can answer the individual’s

questions about the collection.

15. Accuracy of Personal Information

15.1. Where an individual’s personal information will be used by the City, the City shall

(a) make every reasonable effort to ensure that the information is accurate and

complete; and

(b) retain the personal information in accordance with the Records Retention Bylaw of

the City.

15.2. For greater certainty, a reference in this section and in sections 16, 19, 20, 21, 22 and 23

to the collection, use or disclosure of personal information by the City includes the

collection, use or disclosure of the personal information by

(a) an employee of the City;

(b) a volunteer, including a volunteer firefighter;

(c) a person appointed to conduct an inquiry under subsection 217(2) of the Act;

(d) a supervisor appointed under subsection 219(2) of the Act; and

(e) an official trustee appointed under subsection 220(1) of the Act.

16. Right to Request Correction

16.1. An individual may request that the Coordinator correct personal information where the

individual believes there is an error or omission in the individual’s personal information.

16.2. A request for a correction to personal information shall

(a) be made in writing by the individual whose personal information it is, or by an

authorized person on that individual’s behalf; and
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(b) provide sufficient detail to enable the Coordinator to identify the personal

information that is the subject of the request.

16.3. The requirement in subsection 16.2 for a request to be in writing may be satisfied by a

request in electronic format where the Coordinator consents to receiving the request by

electronic means, and subsequent communications between an individual making a

request for correction and the Coordinator may be by electronic means where both the

Coordinator and the individual consent to communicate by that means.

16.4. The Coordinator shall not correct or otherwise alter an opinion included in an individual’s

personal information, including a professional or expert opinion.

16.5. The Coordinator shall make the correction requested in accordance with the procedure

specified in section 17 unless prohibited by law from doing so.

17. Record of Request to Correct Personal Information

17.1. Where,

(a) a correction is made in response to a request under clause 16.1, the Coordinator

shall make a notation either on the record or document in question or attached to it

that a correction has been requested and made; or

(b) no correction is made in response to a request under clause 16.1, or a correction is

prohibited under clause 16.4, the Coordinator shall make a notation that there was

a request to make a correction to the individual’s personal information either on the

record or document in question or attached to it.

17.2. Within 60 days after the request under clause 16.1 is received, the Coordinator shall give

written notice to the individual that

(a) the correction has been made under clause 17.1(a); or

(b) no correction has been made under clause 17.1(b).

17.3. The Coordinator shall notify any third party to whom personal information has been

disclosed within the preceding year that a request to correct that personal information

has been made and the decision that was made in response to the request.

17.4. Notwithstanding subsection 17.3, the Coordinator may dispense with notifying a third

party as required in that subsection if

(a) in the opinion of the Coordinator, the request to correct the personal information

and the decision that was made is not material; and

(b) the individual who requested the correction is advised and agrees in writing that

notification is not necessary.
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17.5. Where the personal information that is the subject of a request for correction was

collected by another party or another party created the record or document containing the

personal information, the Coordinator may, within 30 days from receiving the request to

correct the personal information under section 16, transfer the request to that party.

17.6. Where a request is transferred under subsection 17.5, the Coordinator shall notify the

individual of the transfer as soon as possible.

18. Security of Personal Information

18.1. The Chief Administrative Officer shall ensure that personal information is protected by

making reasonable security arrangements to prevent unauthorized access, collection, use,

disclosure, disposal or destruction.

19. Use of Personal Information

19.1. The City may use personal information only

(a) for the purpose for which the information was collected or compiled or for a use

consistent with that purpose;

(b) if the individual to whom the information pertains has identified the information and

consented, in writing, to the use; or

(c) for a purpose for which that information may be disclosed by the City under sections

20 and 21.

19.2. The City may use personal information only to the extent necessary to enable the City to

carry out its purpose in a reasonable manner.

19.3. For greater certainty, a reference in this section and in sections 16, 19, and 20 of this

bylaw to the collection, use or disclosure of personal information by the City includes the

collection, use or disclosure of the personal information by an employee of the City.

20. Disclosure of Personal Information

20.1. The City may disclose personal information only

(a) for the purpose of complying with the Act or the bylaw;

(b) for the purpose of complying with an enactment of Prince Edward Island or Canada;

(c) for the purpose for which the information was collected or compiled or for a use

consistent with that purpose;

(d) if the individual the information is about has identified the information and

consented, in writing, to the disclosure;
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(e) for determining an individual’s suitability or eligibility for a program or benefit,

including determining if an individual remains eligible or suitable for a program or

benefit that individual is already participating in;

(f) if the information is necessary for the delivery of a program or service of the City;

(g) for the purpose of managing or administering personnel of the City or to a

representative of a bargaining agent who has been authorized, in writing, by the

employee to whom the information pertains to make an inquiry; or

(h) to a law enforcement agency in Canada to assist in an investigation

i. undertaken with a view to a law enforcement proceeding, or

ii. from which a law enforcement proceeding is likely to result.

20.2. The City may disclose personal information about an individual

(a) when the information is available to the public;

(b) if the information is of a type that is routinely disclosed in a business or professional

context and the disclosure is

i. limited to the individual’s name and business contact information,

including business title, address, telephone number, facsimile number and

email address, and

ii. does not reveal other personal information about the individual or personal

information about another individual; or

(c) if the Chief Administrative Officer believes, on reasonable grounds, that the

disclosure will avert or minimize an imminent danger to the health or safety of any

person.

21. Use or Disclosure Consistent with Purpose

21.1. For the purposes of clauses 19.1 (a) and 20.1(c), a use or disclosure of personal

information is consistent with the purpose for which the personal information was

collected or compiled if the use or disclosure

(a) has a reasonable and direct connection to that purpose; and

(b) is necessary for performing the statutory duties of, or for operating an authorized

program of the City.

22. Disclosure for Research or Statistical Purposes
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22.1. The City

(a) may disclose personal information in an individually identifiable form for a research

purpose, including statistical research, only if

i. the research purpose cannot reasonably be accomplished unless that

information is provided in individually identifiable form,

ii. the provision of information is not harmful to the individual the information

is about and the benefits to be derived from the provision of information

are clearly in the public interest,

iii. the Chief Administrative Officer has approved conditions relating to the

following:

A. security and confidentiality,

B. the removal or destruction of individual identifiers at the earliest

reasonable time, and

C. the prohibition of any subsequent use or disclosure of the

information in individually identifiable form without the express

authorization of the Council; and

(b) the person to whom the information is disclosed has signed an agreement to comply

with the approved conditions, the Act, the bylaw and any other bylaws, policies and

procedures of the City relating to the confidentiality of personal information.

23. Disclosure of Personal Information to Applicant

23.1. The only personal information that the City shall disclose to an applicant in relation to a

third party is information authorized to be disclosed under the Act or this bylaw.

24. Information Refusal where Threat to Health and/or Safety

24.1. The Coordinator may refuse to disclose to an applicant

(a) information, including personal information about the applicant, if the disclosure

could reasonably be expected to

i. threaten anyone else’s safety or mental or physical health, or

ii. interfere with public safety;

(b) personal information about the applicant if, in the opinion of a physician,

psychologist, psychiatrist or any other appropriate expert depending on the

circumstances of the case, the disclosure could reasonably be expected to result in

immediate and grave harm to the applicant’s health or safety; and
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(c) information in a record or document that reveals the identity of an individual who

has provided information to the City in confidence about a threat to an individual’s

safety or mental or physical health.

25. Complaint and Review

25.1. An individual who believes that the individual’s personal information has been collected,

used or disclosed, or has not been corrected, in contravention of the Act or the bylaw may,

in writing, file a complaint with the Council and request that a review of the matter be

conducted.

26. Response by Council

26.1. On receiving a complaint and a request for a review of the matter referred to in section

25, the Council shall, by resolution and as soon as practicable, appoint an adjudicator as

specified in subsection 26.2.

26.2. The adjudicator referred to in subsection 26.1 shall be an independent third party.

26.3. All costs associated with the review of the complaint by the adjudicator, including the fees

and expenses of the adjudicator, shall be the responsibility of the City.

27. Adjudicator’s Process

27.1. Subject to this bylaw, the adjudicator may determine and control their own process in

reviewing the complaint, and the adjudicator may decide all questions of fact and law

arising during the course of the review.

27.2. The individual who requested the review and the City shall be given the opportunity to

make representations to the adjudicator.

27.3. No person, other than the individual who requested the review and a representative of the

City, is entitled to be present during, to have access to or to comment on representations

made to the adjudicator, except with the written consent of both parties.

27.4. The adjudicator may decide whether the representations may be made orally, in writing

or both.

27.5. The individual who requested the review and the City may be represented by legal counsel

or an agent.

27.6. The adjudicator’s review shall be completed within 90 days after the Council receives the

request unless the adjudicator

(a) notifies the individual who requested the review and the City that the adjudicator is

extending that period; and
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(b) provides an anticipated date for the completion of the review.

28. Decision of Adjudicator

28.1. On completing a review under section 27, the adjudicator shall issue a decision, in writing,

including reasons for the decision, ordering one or more of the following:

(a) that the City not correct the personal information of the individual who requested

the review;

(b) that the City correct the personal information of the individual who requested the

review;

(c) that the City stop collecting, using or disclosing personal information in

contravention of the Act or the bylaw;

(d) that the Chief Administrative Officer destroy personal information collected in

contravention of the Act or this bylaw;

(e) that the complaint be dismissed.

28.2. In addition to the order referred to in subsection 28.1, the adjudicator may make other

recommendations that the adjudicator determines appropriate.

28.3. The adjudicator shall provide a copy of the decision

(a) to the person who requested the review;

(b) to the Chief Administrative Officer of the City; and

(c) to the Council.

29. Effect of Decision

29.1. Where an adjudicator renders a decision

(a) subject to clause (b), not later than 40 days after being given a copy of a decision

of the adjudicator, the City shall comply with the decision;

(b) the City shall not take any steps to comply with the decision of the adjudicator until

the end of the period for bringing an application for judicial review of the decision

under the Judicial Review Act, RSPEI 1988, c J-3; and

(c) if an application for judicial review is made before the end of the period referred to

in clause (b), the decision of the adjudicator is stayed until the application is dealt

with by the court.

30. Informal Resolution

30.1. The adjudicator may, at any time during the review, attempt to informally resolve the

complaint referred to in section 25.
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31. Effective Date

31.1. This Access to Information and Protection of Personal Information Bylaw, Bylaw #CS-29,

shall be effective on the date of approval and adoption by Council.
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First Reading:

This Bylaw, Bylaw# CS-29, was read a first time at the Council meeting held on the ____ day of

___________, 2020.

This Bylaw, Bylaw# CS-29, was approved by a majority of Council members present at the Council meeting

held on the _____ day of _____________, 2020.

Second Reading:

This Bylaw, Bylaw# CS-29, was read a second time at the Council meeting held on the _______ day of

__________________, 2020.

This Bylaw, Bylaw# CS-29, was approved by a majority of Council members present at the Council meeting

held on the ____ day of ____________, 2020.

Approval and Adoption by Council:

This Bylaw, Bylaw# CS-29, was adopted by a majority of Council members present at the Council meeting

held on the ___ day of ____________, 2020.

This Bylaw is declared to be passed on the ______ day of _______________, 2020.

Signatures

____________________________ ________________________________

Mayor (signature sealed) Chief Administrative Officer (signature sealed)

This Bylaw adopted by the Council of the City of Summerside on the ___________ day of

_______________________, 2020 is certified to be a true copy.

____________________________ ____________________________

Chief Administrative Officer Signature Date
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CORPORATION OF THE CITY OF SUMMERSIDE

SCHEDULE: FEE SCHEDULE

BYLAW NAME: Access to Information and Protection of Personal Information

BYLAW #: # CS-29

1. Fees

1.1. The Fees established pursuant to section 11 of the bylaw for locating, retrieving,

preparing, producing, and supervising the examination of information shall be in

accordance with the amounts set out in the table below.

SERVICE FEE

Photocopying 8 cents per page

Administrative Staff / IT $25 per hour

Senior Staff / Management $50 per hour

External Legal Counsel Actual Cost

1.2. Pursuant to section 11.3 of the bylaw, a deposit of 50 percent of the estimated fees shall

be paid to the City before any search for the information requested shall be commenced,

and all fees associated with the request for access to information shall be paid before the

release of the copies of the records or the documents containing the information.



Resolution
COS 20-014

January 20, 2020

Moved by Councillor

Seconded by Councillor

Resolution:

Carried For

Defeated Against

Whereas the City of Summerside Bylaw CS-30 Records Retention Bylaw was presented at the
Monthly Meeting on January 20, 2020 for a first reading and at the February 18, 2020
Monthly meeting for a second reading

Be it resolved That the City of Summerside Bylaw CS-30 Records Retention Bylaw be hereby declared
read a second time and be formally adopted.
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CORPORATION OF THE CITY OF SUMMERSIDE

BYLAW NAME: Records Retention Bylaw

BYLAW #: # CS-30

BE IT ENACTED by the Council of the City of Summerside as follows:

1. Title

1.1. This Bylaw shall be known and cited as the “Records Retention Bylaw”.

2. Definitions

2.1. In this Bylaw:

(a) “Act” means the Municipal Government Act, RSPEI 1988, c M-12.1;

(b) “CAO” means the Chief Administrative Officer of the City of Summerside or their

designate;

(c) “City” means the City of Summerside;

(d) “Council” means the Mayor and other members of the Council of the City of

Summerside;

(e) “permanent record” means a record that the City is required to retain permanently;

(f) “record” means a record of information in any form, including electronic form, but

does not include a mechanism or system for generating, sending, receiving, storing

or otherwise processing information;

(g) “temporary record” means a record that the City is required to retain for a minimum

period of time in accordance with the Schedule to this Bylaw.

3. General

3.1. The City establishes under this bylaw a records retention schedule for maintenance and

disposal of records as contained in Schedule “A”.

3.2. Schedule “A” may be amended by resolution as permitted in clause 135(2)(c) of the Act,

but shall comply with all legal requirements for records retention under the Act and

applicable regulations.

3.3. The CAO shall ensure in respect of each record, that
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(a) the record is retained by the City in accordance with this Bylaw;

(b) where the record is not stored at City Hall, the record is stored in a location and a

manner that is secure and will preserve the integrity of the record; and

(c) documentation of the final disposition of the record is maintained by the City which

provides details of the destruction of the record or its transfer to permanent storage,

as the case may be.

4. Temporary Records

4.1. Each temporary record of a type specified in the Schedule to this Bylaw shall be

(a) retained at City Hall for a minimum of two years; and

(b) during that period, accessible within 24 hours.

4.2. The CAO may, at the end of the retention period specified in clause 4.1(a), move a

temporary record to a storage facility outside of City Hall for the remainder of the retention

period specified in the Schedule to this Bylaw in respect of that record, if

(a) the storage facility meets the requirements of clause 3.3(b); and

(b) the record is accessible within three business days.

5. Permanent Records

5.1. Permanent records shall be

(a) retained at City Hall for a minimum of five years;

(b) during that period, accessible within 24 hours; and

(c) not destroyed.

5.2. The CAO may, after the end of the retention period specified in clause 5.1(a), move a

record to which subsection 5.1 applies to permanent storage in a facility that the CAO has

determined is secure and will preserve the integrity of the record.

5.3. While in permanent storage, the record referred to in subsection 5.2 shall be accessible

within three business days.

6. Destruction of Temporary Records

6.1. At the end of the retention period specified in respect of a temporary record, the CAO may

securely destroy the record.

6.2. Subject to the requirements for retention of duplicate copies specified in the Records

Retention Schedule set out in the Schedule to this Bylaw, the CAO may destroy or

authorize the destruction of a duplicate copy of a record at any time.



C i t y o f S u m m e r s i d e P a g e 3 | 10
B y l a w # C S - 3 0
R e c o r d s R e t e n t i o n
E f f e c t i v e D a t e : 1 8 F e b r u a r y 2 0 2 0

6.3. The CAO shall ensure in respect of each record that reasonable care is taken to protect

the record against damage, deterioration, unauthorized destruction, sale or other

disposition, or theft.

7. Retention in Electronic Form

7.1. Records in electronic form shall be retained and retrievable for the minimum retention

period.

7.2. A permanent record to be retained in electronic form shall also be copied to paper for the

purpose of transfer to permanent storage.

8. Schedule Adopted

8.1. The Schedule to this Bylaw is adopted and forms part of this Bylaw.

9. Effective Date

9.1. This Records Retention Bylaw, Bylaw #CS-30, shall be effective on the date of approval

and adoption by Council.
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First Reading:

This Bylaw, Bylaw# CS-30, was read a first time at the Council meeting held on the ____ day of

___________, 2020.

This Bylaw, Bylaw# CS-30, was approved by a majority of Council members present at the Council meeting

held on the _____ day of _____________, 2020.

Second Reading:

This Bylaw, Bylaw# CS-30, was read a second time at the Council meeting held on the _______ day of

__________________, 2020.

This Bylaw, Bylaw# CS-30, was approved by a majority of Council members present at the Council meeting

held on the ____ day of ____________, 2020.

Approval and Adoption by Council:

This Bylaw, Bylaw# CS-30, was adopted by a majority of Council members present at the Council meeting

held on the ___ day of ____________, 2020.

This Bylaw is declared to be passed on the ______ day of _______________, 2020.

Signatures

____________________________ ________________________________

Mayor (signature sealed) Chief Administrative Officer (signature sealed)

This Bylaw adopted by the Council of the City of Summerside on the ___________ day of

_______________________, 2020 is certified to be a true copy.

____________________________ ____________________________

Chief Administrative Officer Signature Date
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CORPORATION OF THE CITY OF SUMMERSIDE

SCHEDULE: RECORDS RETENTION SCHEDULE

BYLAW NAME: RECORDS RETENTION BYLAW

BYLAW #: # CS-30

Note: The subject matter is listed alphabetically followed by a retention period. The retention period is

identified either as “PERMANENT” or expressed as a number of years. Retention periods are labelled as:

a) CY - a retention period that concludes after the end of a calendar year (i.e. after December 31st

of a given year).

b) FY - a retention period that concludes after the end of a fiscal year as established in section 149

of the Municipal Government Act.

c) closed after information is superseded (replaced or take the place of) or obsolete (no longer in

use) (S/O)

SUBJECT DESCRIPTION
RETENTION PERIOD

(YEARS)
ENDS

Accountants Working Papers 7 FY

Accounts Paid (summary sheet)

Payable Vouchers

Receivable duplicate invoices

7

7

7

FY

FY

FY

Administration Reports (not part of Minutes) 7 CY

Advertising Electoral

Other notices – MGA, other legislation

4

2

CY

CY

Agendas Part of Minutes PERMANENT

Agreement General

Development

Major legal

Minor legal

12

12

12

12

S/O

S/O

S/O

S/O

Annexations Correspondence

Final Order

7

PERMANENT

CY

Annual Reports Council, Boards, Commissions 5 CY

Applications Site plan approval

Subdivision (after final approval)

2

3

CY

CY
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Part-time employees (after end of

employment)

1 CY

Appointments Other than those in Minutes 3 FY

Assessment Rolls

Assessment Review Board (ARB) Minutes

ARB work file

Appeals

ARB records

Duplicate roll

Review Court records

PERMANENT

PERMANENT

5

12

7

7

7

FY

FY

FY

FY

FY

Assessment Appeal Board file 5 FY

Assets Asset Management Inventory

Records of surplus

Temporary files

20

7

2

S/O

FY

FY

Bank Deposit books

Deposit slips

Memos (credit/debit)

Reconciliations

Statements

7

7

7

2

7

FY

FY

FY

FY

FY

Boards Minutes

Authority & Structure

Correspondence

PERMANENT

5

5

S/O

CY

CY

Briefings/Reports To Council 7 CY

Budgets Operating (in minutes)

Capital (in minutes)

Working papers

PERMANENT

PERMANENT

3 FY

Bylaws All PERMANENT

Cash Receipts journal

Disbursements journal

Duplicate receipts

7

7

7

FY

FY

FY

Certificates Of Title PERMANENT

Census Reports 12 CY

Cheques Cancelled (paid)

Register

Stubs

7

7

7

FY

FY

FY

Claims Notice of

Statement of

12

12

S/O

S/O

Committee Minutes PERMANENT
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Compensation Records 10 FY

Contracts Files (completion of)

Forms

Major legal

Minor legal

12

12

12

12

S/O

FY

S/O

S/O

Council Minutes PERMANENT

Court Cases 12 S/O

Destroyed Records Index

Signed destroyed records statements

PERMANENT

PERMANENT

Documents Not part of bylaws

Agreements, major legal

Agreements, minor legal

Contracts legal

Easements

Leases (after expiration)

Notices of change of land titles

12

12

12

12

12

12

12

S/O

S/O

S/O

S/O

S/O

S/O

S/O

Elections All election documents other than ballot

box contents

Ballot box contents

4

In accordance with the

MGA

CY

CY

Engineering Drawings PERMANENT

Employee Benefits Health, Dental, WCB Claims, etc. 5 CY

Employees Job applications (hired)

Job applications (not hired)

Job descriptions

Oaths of Office

Personnel file

3

1

3 (after position

abolished)

1 (after position vacated)

3 (after cessation of

employment) or 6 (after

dismissal)

CY

CY

CY

CY

CY

Financial

Statements

Interim

Working papers

Final

10

7

12

FY

FY

FY

Franchises PERMANENT

Income Tax Deductions

TD1

T4

T4 Summaries

7

7

7

7

FY

FY

FY

FY
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Inquiries From the public 3 CY

Insurance Claims

Records (after expiration)

12 (after settled)

12

FY

FY

Land Appraisals 1 (after sold)

Leases After expiration 7 S/O

Legal Opinions

Proceedings

12

12

S/O

S/O

Legislation Acts (after superseded) 1 CY

Licenses Applications

Business (after expired)

Literature

3

5

2

CY

CY

CY

Local

Improvements

Records PERMANENT

Maps Base (original)

Contour

PERMANENT

PERMANENT

Maintenance

Reports

12 CY

Minutes Council

Boards

Committees

PERMANENT

PERMANENT

PERMANENT

Monthly Reports Road 5 FY

Municipal Affairs Annual reports 5 FY

Organization Structure and records 2 S/O

Payroll Garnishes

Individual earning records

Journal

Time cards

Time sheets – daily

Time sheets – overtime

Time sheets – weekly

Employment Insurance

7 (after garnish is

removed)

7

7

7

7

7

7

5 (after cessation of

employment)

FY

FY

FY

FY

FY

FY

FY

FY

Permits Development 12 S/O

Petitions 10 CY

Plans Official

Amendments

Subdivision

PERMANENT

PERMANENT

PERMANENT
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Policy After superseded 5 CY

Progress Reports Project

Under contract (final payment)

5

7

CY

S/O

Property Files Until sold +10 FY

Prosecution All 12 S/O

Publications Local reports 3 CY

Purchase Land Until sold +12 FY

Receipts Books

Duplicate cash

Registration

7

7

7

FY

FY

FY

Receptions &

Special Events

(non-historic)

3 CY

Reports Accident

Accident statistics

Field

12

12

12

S/O

S/O

S/O

Requisitions Copies

Duplicate

Paid

2

7

7

FY

FY

FY

Resolutions Minutes PERMANENT

Subdivision After Final Approval 12 CY

Street Sign Inventory Register PERMANENT

Tax Recovery Records PERMANENT

Taxes Arrears

Final Billing

Municipal Credits

Receipts

Rolls

Sale Deeds

7

12

7

7

PERMANENT

PERMANENT

FY

FY

FY

FY

Termination Employees 7 CY

Tenders Files

Successful

Purchase Quotations

Unsuccessful

12

12

12

10

FY

FY

FY

FY

Traffic Streets 7 CY

Training &

Development files

5 CY

Trial Balances Monthly 5 FY
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Year End 7 FY

Vendors Acknowledgments To

Contracts

Suppliers Files

2

12

12

FY

FY

FY

Vouchers Duplicate 7 FY

Weed Control

Reports

Until updated 1 CY

Zoning Bylaws

Bylaw Enforcement

PERMANENT

5 CY
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Monthly Council Meeting Minutes 

January 20, 2020 
 

Present  

 
Mayor Basil Stewart 
Deputy Mayor Norma McColeman 
Councillor Bruce MacDougall 
Councillor Justin Doiron 
Councillor Barb Ramsay 
Councillor Cory Snow 
Councillor Greg Campbell 
Councillor Brian McFeely 
Councillor Carrie Adams 
Rob Philpott, Chief Administrative Officer 
Kristen Dunsford, Acting Director of Financial Services 
Brian Hawrylak, HR Officer 
Members of the Media 
Members of the Public  
 

Call to Order / Approval of Agenda / Any Conflict of Interest Declaration 

 
The meeting was called to order by Mayor Stewart at 6:30pm. 
 
 
Motion   It was moved and seconded; 
That  The Agenda be approved as circulated. 
Motion Carried  
 
 
Conflict of Interest Declaration – There were no conflicts declared by any Council member with any item on the 
agenda 
 
 

Approval of the Minutes   

 
Motion   It was moved by and seconded; 
That  The minutes of the Monthly Meeting dated December 16, 2019 be approved as circulated. 
Motion Carried 
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HR & Legal Affairs, Culture Summerside and Policy & Bylaw Review Committee 

 
Human Resources and Legal Affairs Report:  

• The Joint Occupational Health and Safety Committee as well as department sub-committees continue to meet 
on a regular monthly basis,  

• We are pleased to announce that Kenny Blanchard and Clay Moase have been promoted to the rank of Deputy 
Chief within our Fire Service. As well, we welcome Cst. Jesse McCabe and Cst. Colby Landrigan to our Police 
Service as Part Time members.  

• We currently have a competition open for the position of Recreation Coordinator within Community Services.  

• HR staff have been busy with budget preparations and planning health and wellness initiatives for 2020/21 

 
 
Culture Summerside Report:  
The following report captures some highlights of Culture Summerside’s activity from the mid Dec. to the mid Jan. 
time period.  

 

• Culture Summerside’s annual Christmas program took place through the month of December. For the first time 
in its 19-year history the event was opened up to the general public and offered with evening hours. 
  
The 2019 format also offered an expanded exploration of the Wyatt Historic House Museum and incorporated 
piano playing, refreshments, singing, interpretation and storytelling. Early housekeeping staff of Wanda Wyatt’s 
were part of the program offering a glimpse into the days of working in the home. Positive feedback from the 
community was plentiful. It was clear that our citizens want to spend more time in the Museum during the 
holidays and participate in “Christmas at the Museum” type events. Community members considered the event 
“a gift to the community”. 
 
The school component was also well received. Each student, teacher and chaperone participating walked away 
with a new perspective on the Wyatt Museum. The program topics change each year and are written to 
correlate with curriculum and connect to the holidays. Among other objectives, this event was focused on 
creating greater accessibility to our museums and cultural sites 
 

• Deadlines are being met in the area of grant writing; proposals and reports are being submitted to several 
government organizations. 

 
Mayor Stewart asked that Council be kept up to date as planning for the Lobster Carnival begin. 
 
Policy & Bylaw Review Committee Report:  

 
In November, Council passed second readings for amendments to several bylaws in order to bring them into 
compliance with new Municipal Government Act. The current catalogue of bylaws is now up to date in terms of 
consistency in formatting, references, and numbering for retrieval purposes. 
 
This work is primarily legislative housekeeping, which means that all bylaws remain subject to Council review and 
revision for as the need arises for improving their content, language, and application. 
 
 



 
    

Monthly Council Meeting Minutes January 20, 2020 Page 3 

New Bylaws Mandated by the Province 
Previous BPR reports have indicated that the City has been waiting to receive models of two new bylaws 
mandated by the new Municipal Government Act. The two required bylaws are the Access to Information Bylaw 
and the Retention of Records Bylaw. Proposed versions of these bylaws have been specifically drafted for 
inclusion in the City of Summerside’s bylaw catalogue, and the City’s external legal counsel will be here tonight to 
answer any questions on the proposed content. 
 
The new deadline for passage of these new bylaws is February 28th, 2020. First reading should take place at the 
January meeting of Council and second reading in February to meet the deadline. 
 
Taxi Bylaw 
Council has directed the Bylaw and Policy Review Committee to review the current Taxi Bylaw and to bring 
recommended changes back to Council. This Council direction is a response to hearing a growing number of 
concerns registered by taxi operators, taxi rides and the public in general. It has been suggested that existing Taxi 
Bylaw is outdated, irrelevant in some respects, and difficult to enforce. This review process is underway and will 
include outreach to local stakeholders before the revised bylaw comes back to Council. 
 
Iain MacCarville, from the City’s external legal counsel, Key Murray Law, provided some background on the two 
new bylaws CS-29 and CS-30.  Hard copies were made available for members of the pubic if requested. 
 
CS-29 Access to Information and Protection of Personal Information Bylaw is bylaw to provide for public access to 
certain information in the custody or control of the city of Summerside and to protect personal information 
pursuant to sections147 and 148 of the MGA. 
 
 
Resolution COS 20-002  It was moved and seconded; 
Whereas  the City of Summerside Bylaw CS-29 Access to Information and Protection of Personal Information 

Bylaw was presented at the Monthly Meeting on January 20, 2020 for a first reading 
 
Be it resolved  That the City of Summerside Bylaw CS-29 Access to Information and Protection of Personal 

Information Bylaw be hereby declared read a first time and be referred back to committee for 
review and recommendation  

Resolution Carried 8-0 
 
Council members had a number of questions in terms of CS-29. 
 
CS-30 Records Retention Bylaw a bylaw to provide for the retention and disposal of records for the City of 
Summerside. 
 
Resolution COS 20-003  It was moved and seconded; 
Whereas  the City of Summerside Bylaw CS-30 Records Retention Bylaw was presented at the Monthly 

Meeting on January 20, 2020 for a first reading 
Be it resolved  That the City of Summerside Bylaw CS-30 Records Retention Bylaw be hereby declared read a first 

time and be referred back to committee for review and recommendation  
Resolution Carried 8-0 
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Financial Services – Chair, Deputy Mayor McColeman 

 
Report:  
While the City is showing a shortfall in the December operating results, we do not expect to be reporting a deficit 
at the end of the fiscal year (March 31).  We have a number of options available to offset the additional operating 
and capital expenditures (e.g. street sweeper) which were approved subsequent to the budget being adopted. 
 
In addition to these added operating and capital expenditures we are expecting our wind energy revenue to be 
lower than budget.  This is due to a couple of reasons: 
 
• We have seen much lower levels of wind, compared to the same time last year 
• Two of our wind turbines were damaged by post-tropical storm Dorian, and were not in operation for 

approximately a month-and-a-half 
 
We have also incurred significant cost related to the cleanup and restoration of operations following post-tropical 
storm Dorian.  However, we expect to recover some or most of these costs over the course of time from 
insurance claims and through the PEI Disaster Financial Assistance Program. 
 
Capital spending overall is over budget as of the end of December but it is not necessarily attributable to any one 
project. $7.0 million has been spent on capital projects as of the end of December, against a year-to-date budget 
of $6.0 million. 
 
On a final note, we have commenced our 2020-21 budget deliberations with senior managers and will be 
presenting a draft budget to council in mid-February.  This process will take us through to mid-March, when we 
will present our proposed 2020-21 Budget to residents. 
 
 
 
 

Technical Services – Chair, Councillor Justin Doiron 

 
Report:  
 
The 2019 construction season has ended. Staff are in the process of preparing budgets for the 2020 capital 
projects.  Staff are in the preliminary stages of designing and preparing some tenders for next season. 

Staff continues to review and assist the public with pending developments and building permits to be issued for 
this year. A few building permits were issued for the month of December. They mainly had to deal with repairs 
and renovations to demolished or fire damaged buildings. The total value of building permits issued for 2019 was 
$38.6 million. A good portion of those permits were represented in new residential dwellings, $14.5 M in 
apartments, $4.7 in new semidetached and $4.3 M in new single family. Another $10.7 M were issued in additions 
for commercial and institutional permits.  

Developers are stopping in and speaking to staff for assistance with their proposed projects for 2020. Citizens are 
also encouraged to ask for assistance with their projects that they may have planned for 2020. 
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Economic Development – Chair, Councillor Brian McFeely 

 
Report:  
 
On January 14th the three Levels of Government and our Private Sector Partner Samsung Renewable Energy 
announced Summerside Sunbank Project.  This $68 Million-dollar project is Summerside and Samsung SRE next step 
along the innovation journey, phase two of our long-term partnership. 
 
So, what is Sunbank, its over 61,000 solar panels predicted to generate over 21 Megawatts of Solar Energy and a 10 
Megawatt, 20 Megawatt hour Utility scale Renewable Energy system.  The project is funded through a collaborative 
model under the new Invest Canada Infrastructure Plan as well as Private Sector Financing.   
 
Some facts about Sunbank as it is envisioned to  
 

✓ Enhance stability, security, reliability and resilience of supply 
✓ Increase level of renewable energy generated from local sources 
✓ Reinforce independence from electricity imports 
✓ Increase flexibility in infrastructure for future needs 
✓ Enhance local knowledge and skills in advanced technology deployment and operations 
✓ Establish the City’s energy back-bone for smarter innovations longer term 
✓ Reduce greenhouse gas emissions attributable to the City’s footprint 

 
The City of Summerside and Samsung SRE … Is a true International Partnership 
 
Summerside and Samsung SRE built a relationship founded on like mindedness.  In 2016 while at an International 
Trade event hosted by the Federal Government, Samsung SRE and the City of Summerside connected.  Based on 
several enabling factors including the City’s robust infrastructure, its innovation ambitions, depth in electrification 
and its Living Lab Program along with Samsung’s global expertise and capabilities in renewable energy and real 
smart city solutions, the parties struck a mutual collaborative agreement to further innovation on renewable energy 
projects inside the City of Summerside.   
 
The basis of this partnership was to enhance Summerside’s leadership position in Canada by deploying next 
generation technical solutions while showing other jurisdictions in North America how to replicate Summerside’s 
approach whilst partnering with a leading global company in Samsung SRE. 
 
The Summerside Sunbank Project is a collaboration between mutual partners to move our community forward 
based on innovation, energy, economic development and environmental sustainability, while bringing technology 
reliability and application to the Province of PEI.  We want to thank Samsung SRE and look forward to their 
involvement, investment and networking to grow our community. 
 
This project will have significant benefit to the residents and our hats are off to Minister McKenna, MP Morrissey 
and all the team for bringing this 2.5 year in the making project a reality. 
 
I will be providing a more fulsome update during next month’s meeting, but given the significance of this project I 
did wish to bring forward and recognize what a project for Summerside 
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Police/Fire& Emergency – Chair, Councillor Barb Ramsay 

 
Police Report:  
Committee and Volunteer Work 
 
During December, SPS members took part in two programs.  The first one titled ‘Cops for Christmas’ involved 
several members volunteering at the CUP trying to fill the police truck with toys & sporting equipment. It was a 
very successful event with the fruits of our labour turned over to a local charity for distribution to the less 
fortunate. The second event titled ‘Cops Shop With Kids’ involved several members taking 6 children shopping to 
buy gifts for their siblings & parents. Donations & food was supplied by local businesses. Again, a very successful 
event.    
 
Training and Service Enhancements 
 

 Several members certified in the ‘Use of Force’ training 
 Several members re-certified in domestic violence prevention training 

 
Community Policing Activities 
 

 One member volunteered at a charity concert at the College of Piping 
             One member volunteered with a Summerside Pathfinders fundraising initiative   
   Several members volunteered with the Salvation Army kettle drive 
   Assisting Kensington Police with their annual Xmas parade 
   Several members assisting in delivering food hampers to the less fortunate  
   Several members attended the National Day of Remembrance service at a local church 
  
Occurrence Statistics 
The following is a list of some of the occurrence totals for December 2019 and totals for all of 2019. 
Calls for Service – 515 (Total for 2019 is 7191) 
Traffic Accidents – 28 (Total for 2019 is 306) 
Reported Crimes of Assaults & Threat– 21 (Total for 2019 is 278) 
Theft Reports – 33 (Total for 2019 is 491) 
Impaired Driving Offences – 10 (Total for 2019 is 98) 
Provincial Traffic Offences – 52 (Total for 2019 is 1317) 
Break & Enter Reports (Business & Residential) – 11 (Total for 2019 is 85) 
Drug Enforcement Charges – 7 (Total for 2019 is 95) 
 
Councillor Ramsay provided an update from the School Resource Officer at Three Oaks. 
 
 
Fire Report: 
 

There were 24 calls for assistance during the month of December. 

 

There were 9 training opportunities during the month totaling 21 hours. 
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Notes: 
 

• Summerside Firefighters would like to thank Miscouche and Wellington Fire Departments for their 
invitation to their respective Christmas banquets. 

• It’s always a treat to entertain groups of kindergarten children, but especially fun during the holiday 
season. Thank you for paying us a visit! 

• Chief Enman worked with EMO and the Prince County Hospital on an evacuation plan in the event of an 
emergency. 

• Chief Enman and Acting Deputy Chief Moase spent three days in Winnipeg verifying and confirming all of 
the specs for the new fire engine being built for Summerside. 

• Summerside Firefighters answered a mutual aid call to Tyne Valley Fire Department in the recent loss of 
their community rink. 

• Congratulations to Safety Officer Wally MacAusland, who was recently awarded our 2019 Firefighter of 
the Year at our Christmas Awards Banquet. 

 
Councillor Ramsay stated an update on the new firehall committee will be made a future meeting. 
 
 

Community Services – Chair, Councillor Cory Snow 

 
Report:  
 

December was here and gone with the hustle and bustle of the Holiday Season.  
 
Commemorative 5-Game Flex Passes for the World Under-17 Hockey Challenge went on sale just in time 
for the Holiday’s. The premier hockey tournament will be coming to PEI in November and bringing the 
world’s best young hockey talent right here to Summerside. 
 
Active Winter was launched for the Winter season that offers residents a variety of outdoor winter 
activities, including ice-skating, fat biking, snow-shoeing, tobogganing and more. Crews monitor and 
prepare for these outdoor activities on a daily basis and are available to the public throughout the 
winter. 
 
The Five Days of Christmas returned for the first week of December that offered customers various 
promotions and saving during the five-day span. Each day featured a new promotion within Credit Union 
Place. 
 
The Aquatics Centre and bowling lanes had a busy month as Toonie Days were offered from December 
13 – 27, 2019. 
 
New Year’s Eve festivities took place on December 31 at Credit Union Place that offered residents an 
evening packed with family fun. Everything from inflatables, face-painters, entertainment, balloon art, 
bowling, swimming, a free Caps game and much more! Despite the conditions, over 3,000 people braved 
the weather and enjoyed the festivities.  
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Summerside Western Capitals had a quiet month at home going 2-1, while maintaining top spot in the 
Eastlink North Division and continue to be ranked nationally in the Canadian Junior Hockey League top-
10. The annual school day game took place at 11am on December 19 that had over 3,400 students 
packed inside the Eastlink Arena. 
 
The Veteran’s Convention Centre was busy during the month of December with 32 bookings throughout 
the month, which is up 13 from last year. 
 
The Parks and Green Spaces division continues to focus on walkways, facility repairs at Credit Union 
Place, and maintaining and preparing the outdoor ice surfaces and trails for Active Winter. 
 
 
 
 

Municipal Services – Chair, Councillor Bruce MacDougall 

 
Report:  

- Staff assisted with the installation of Holiday Season lights for the downtown area of the City.  
- The new wellfield ran on generator power many times this month to allow for electrical infrastructure 

construction along putter’s lane – new subdivision – for the relocation of pole line. 
- Tree trimming was performed in the rights of way where branches were hanging low hitting trucks and 

equipment travelling for snow removal and general traffic safety. 
- Several new water connections along Dory View subdivision were completed this month. 
- Assisted Community services in the placement of age friendly benches in 8 areas of the City.  New rest 

and relaxation areas identified by the Age Friendly committee. 
- In tracking the new operations costs at the waste water treatment plant for treating the wastewater and 

making fertilizer the costs for this part of the process is reduced since August 2019 by 10% since the 
installation of the new centrifuge system. 

- The following snow removal efforts were completed this month: 
  - 4 Road plowing events 
  - 4 Sidewalk Plowing events 
  - 12 road salting events 
  - 10 sidewalk salting events 
  - 1 downtown clearing event 

 
GENERAL OPERATIONAL STATISTICS:  
 
Water and Sewer Utilities: 
- 32 water samples were taken with clear of bacteria. 
- 15 chlorination samples taken all within parameters. 
- 3 water main breaks occurred this month, one on Curran Drive, one on Phillips Avenue, and one on Notre 

Dame Street (Christmas Day). 
- 1 water service laterals were repaired this month. 
- 1 sewer lateral video occurred this month. 
- 1 sewer lateral piping was replaced this month. 
- 9 sewer calls this month 
- Sewer effluent to harbor all within regulated parameters.  (336,690 cubic meters treated) 
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- 51,290 gallons of septage received to the plant from outlying areas. (servicing the county). 
- 352 Tons of Bio fertilizer were created this month at the Sewage Treatment Plant. 
 
 
 
 

Electric Services – Chair, Councillor Greg Campbell 

 
Report:  

- Electrical Infrastructure continues being installed along Putters Lane in the MacKenzie Drive subdivision. 
- Substation repairs were completed in December and all preparations for winter loadings are ready. 
- The circuit that feeds Gavin Subdivision and Pope road area is being maintained due to frequency of power 

outages in this area, the infrastructure is being reviewed for reliability. 
- A large Christmas Tree was constructed on top of the power plant smoke stack and was well received within 

the community to bring all into the festive season.  It is planned to be erected each December for the next 
10 years. 

- This month operations vacated the 94 Ottawa Street building as renovation to the building will start in 
January of 2020 and it is expected to be completed by end of May.  The public is reminded that if any contact 
is needed for the electric utility operations that the new main office is at 99 Harvard Street. 

- All meter changes have been completed for 2019 – a total of 1500 meters were changed in 2019. (20% of 
the meters) 

- January 14th announcement of new Solar and Battery Project: 
▪ Green-house gas emission for the Summerside electric utility electricity will be reduced to 

that of half of neighboring provinces. 
▪ Expected to be completed by May 2022. 
▪ Reuse of the Land at the new wellfield along MacKenzie Drive 
▪ The battery initiative was part of the Capacity Resource Plan received by the City a year 

ago. (Dunsky Report). See below for reference of the timeline. 
 

 
GENERAL OPERATIONAL STATISTICS:  
 
Electric Utility: 
- 38.2% of our Electricity came from wind in December. 
- Generator run hours were 8.5 hours. 
- 11 new electric customers energized this month. 
- 4 Electrical Service Upgrades 
- 6 customer outage events this month. (one City wide on December 20th for substation preparations for 

winter loading, final repairs). 
 
 
 
Resolution COS 20-001  It was and seconded; 
WHEREAS  Phase 1 of the City of Summerside’s Solar/Battery Integration Project located at Credit Union 

Place has been a successful undertaking in terms of significant energy savings and GHG 
reductions, and: 
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WHEREAS  The City of Summerside is now positioned to move forward with Phase 2 of the Solar/Battery 
Integration Project to further its renewable footprint under the Invest in Canada Infrastructure 
Program (ICIPP, and; 

WHEREAS  several partners are working jointly towards project approvals in 2019 from several sources,  
THEREFORE 
BE IT RESOLVED  that Council endorses the Solar/Battery Integration Project, Phase 2, and directs staff to 

apply for a Low Interest Loan/Grant Funding opportunity from the Federation of Canadian 
Municipalities’ (FCM) Green Municipal Fund (GMF), and; 

BE IT FURTHER RESOLVED  that the City of Summerside will commit $3,284,300 as its share towards the 
overall costs of the project.  

This bears the recommendation of Summerside City Council  
Resolution Carried 8-0 
 
 

Committee of the Whole  

 
Motion   It was moved and seconded; 
That  That we move into Committee of the Whole after a brief Recess.  
Motion Carried 
 
 

Open Session Resumed 

 
Report:  
 
No report 
 
 

Adjournment 

 
Motion   It was moved and seconded; 
That  The meeting be adjourned.   
Motion Carried 
 
 
Basil L. Stewart 
Mayor 
 
 
Brian Hawrylak 
HR Officer 
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Special Council Meeting Minutes 

January 21, 2020 
 

Present  

 
Mayor Basil Stewart 
Deputy Mayor Norma McColeman 
Councillor Bruce MacDougall 
Councillor Justin Doiron 
Councillor Cory Snow 
Councillor Greg Campbell 
Councillor Brian McFeely 
Councillor Carrie Adams 
Rob Philpott, Chief Administrative Officer 
Aaron MacDonald, Director of Technical Services 
Brian Hawrylak, HR Officer 
Members of the Media 
Members of the Public  
 

Call to Order / Approval of Agenda / Any Conflict of Interest Declaration 

 
The meeting was called to order by Deputy Mayor McColeman 
 
Deputy Mayor McColeman stated that Mayor Stewart had a previous commitment and would be attending the 
meeting later.  (Mayor Stewart arrived during the reding of the resolutions) 
 
 
Motion   It was moved and seconded; 
That  The Agenda be approved as circulated. 
Motion Carried  
 
 
 

291/295 MacEwen Road – Zoning Bylaw amendment & Discretionary use 

 
Councillor McFeely stated that this meeting was the opportunity for public input. 

 

Background 

An application was received from Kujtim Musliu for PID #1060888 and PID #1060870.  The purpose of the 
amendments is to allow, town housing (6 units).  The application is to amend the City Zoning Bylaw as follows:   
  
Proposed amendment: 

• Change the zoning map from Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) 
zone. 
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The application was advertised in the January 9th edition of the Journal-Pioneer and letters were mailed to 
property owners within 60m or 200 feet of the subject properties. 

Low-Density Mixed Residential (R2) Zone 
16.1 The purpose of this zone is to provide for low-density housing in the form of single-family, semi-detached, 

and duplex dwellings, and other compatible uses. 
 
Permitted Uses 
16.2 Subject to Bylaw requirements: 
 

R2 Zone - Permitted Uses 

single family dwelling duplex dwellings assisted living 

semi-detached dwellings accessory building  

 
Discretionary Uses 
16.3 Subject to Council approval: 
 

R2 Zone - Discretionary Uses 

child care facility: medium nursing care facility boarding house 
social services agency tourism establishment: B&B*  

* Also requires Conditional Use permit 

Conditional Uses 
16.4 Subject to a permit: 

R2 Zone - Conditional Uses 

home based business secondary suite tourism establishment:  vacation rental property 
 

Medium-Density Residential (R3) Zone 
17.1 The purpose of this zone is to provide for medium-density housing in the form of single-family, semi-

detached, duplex dwellings, townhouses, row houses and other compatible uses. 
 
Permitted Uses 17.2 Subject to Bylaw requirements: 

 
Discretionary Uses 17.3 Subject to Council approval: 

 
 
 
  

R3 Zone - Permitted Uses 

single family dwelling duplex dwellings assisted living 

semi-detached dwellings accessory building manufactured home: mobile home 
lawfully existing prior to 1999 
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* Also requires Conditional Use approval 
 
 

Conditional Uses17.4 Subject to a Development Officer approval: 

 

 

 

 
 
 

 
Fred Martin, MacEwen Road, stated that he lives next to the 2 lots.  He stated that what is being proposed will turn 
the 2 lots into 1 lot and he hopes the property will be surveyed again.  He said there is a question on where the 
front pin is and he would like to know where it is with a survey.  Mr. Martin also had a question on where the water 
will flow over the next few months when the ground is frozen and then when the snow melts.  He has lived at his 
current residence for 7 winters and he stated that currently when the water flows, it runs behind his property and 
in front of the property in question down into a storm drain in the centre of the two lots.  He stated that there is a 
significant amount of water.    
 
Giselle Martin, MacEwen Road, resides in the property next to the lot in question. She stated that the property 
owner had given her a drawing of the design, but not a formal architecture plan and is wondering is a decision can 
be made without a formal plan that shows the actual footprint of the building.  She inquired on what is allowable 
in R3 and inquired if it is a 1 story townhouse.  The property owner confirmed it would be one level.  When asked, 
the property owner stated that he and his wife will live in one unit and is his 3 children will be staying around, they 
would each occupy 1 unit each.  She stated that from the drawing the property owner gave her, the dimensions of 
the building were 168 feet long and 40 feet deep and would like assurance that the building would remain at those 
dimensions. 
 
Kujtim Musliu, the property owner, stated that when the building is built, it be within the limits of the bylaw in 
terms of how close to the property line the units are.  He stated that 3 units would be on one lot and 3 units on 
another lot.  He stated that there is no need to have the property surveyed again.  He stated that the pins in the 
back yard are all there. 
 

R3 Zone - Discretionary Uses 

child care facility: medium boarding house social services agency 

group home nursing care facility: 
community care and nursing 
home 

tourism establishment*: tourist 
home and inn 

townhouse - 8 units per building 
maximum 

row house – 8 units per 
building maximum 

apartments: 4 units maximum 

rooming house   

R3 Zone - Conditional Uses 

home based business secondary suite tourism establishment: B&B and vacation 
rental property 

Comments & Questions 
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There was some confusion as to whether the townhouses would be 2 separate three unit buildings or one – 6 unit 
building.  The property owner confirmed that it will be one 6-unit building and in this case the 2 lots will have to be 
consolidated into one lot.   
 
Staff will be bringing back a report at the Planning Board meeting on February 4 to address questions and concerns 
brought up this evening. 
 
 
 
 

Explanation of the Process 

 
In order to process a zoning bylaw amendment, the following steps are required: 
 
(1) The zoning bylaw amendment is read a first time and declared as read at a first Council meeting. 
(2) The zoning bylaw amendment is referred to Planning Board for review and recommendation. 
(Steps 1 and 2 take place at the same meeting of Council and will take place this evening) 
 
(3) Planning Board reviews the application and prepares a recommendation to Council. 
(4) The zoning bylaw amendment is read a second time and declared as read at a second Council 

meeting. 
(5) The zoning bylaw amendment is read to be adopted by Council, the resolution will be either 

carried or defeated by vote of Council. If the zoning bylaw amendment, is adopted by Council, it is 
sent to the Minister of Communities, Land and Environment for signature and the amendment 
becomes official. 

 (Steps 3 - 5 take place at Council’s second meeting) 
 
In order to process a discretionary use, the following steps are required: 
(1) The discretionary use is heard at a Public Meeting. 
 (Step 1 takes place this evening) 
 
(2) Staff prepare a report on the discretionary use for Planning Board to review. Planning Board 

reviews the application and makes a recommendation to Council. 
(Step 2 takes place at planning board meeting) 
 
(3) The discretionary use is read to be adopted by Council, the resolution will be either carried or 

defeated by vote of Council.  
 (Steps 3 takes place at Council’s second meeting) 

 
 
 
Please note, that in accordance with section 5.20 of the City Zoning Bylaw, any person who is dissatisfied 
by a decision of Council in respect of the administration of this Bylaw, may appeal Council’s decision within 
21 days to the Island Regulatory & Appeals Commission [IRAC]. 

 
 
 



 
    

Special Council Meeting Minutes January 21, 2020 Page 5 

 
 
 

Resolutions 

 
COS 20-004 It was moved and seconded 
 
WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060888 From  Low 
Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City of Summerside Zoning 
Bylaw; 
 
BE IT RESOLVED THAT zoning amendment 003, be hereby declared as read a first time. 
 
[schedule B is attached] 
 

ZONING AMENDMENT 003 
A BYLAW TO AMEND THE CITY OF SUMMERSIDE ZONING BYLAW 

 
The Council of the City of Summerside under authority vested in it by Section 18 and Section 19 of the Planning Act 
R.S.P.E.I. 1988 Cap. P-8 hereby enacts as follows: 
 
 
I. The zoning for PID # 1060888 shown on Schedule B of the City of Summerside Zoning Bylaw, is designated 
as Medium Density Residential (R3) zone, hereby excluding it from its former designation of Low Density Mixed 
Residential (R2) zone. 
Resolution carried 6-0 
 
 
 
COS 20-005 It was moved and seconded 
WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060888 from Low 
Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City of Summerside Zoning 
Bylaw; 
 
AND WHEREAS zoning bylaw amendment 003, a bylaw to amend the City of Summerside Zoning Bylaw, was read 
and declared as read a first time at this Council meeting; 
 
BE IT RESOLVED THAT zoning bylaw amendment 003, a bylaw to amend the City of Summerside Zoning Bylaw be 
hereby referred back to the Planning Board for review and recommendation. 
Resolution carried 6-0 
 
 
 
 
 
 
COS 20-006 It was moved and seconded 
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WHEREAS an application was received from Kujtim Musliu for a zoning amendment for PID # 1060870 From Low 
Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City of Summerside Zoning 
Bylaw; 
 
BE IT RESOLVED THAT zoning amendment 005, be hereby declared as read a first time. 
 
[schedule B is attached] 
  

ZONING AMENDMENT 005 
A BYLAW TO AMEND THE CITY OF SUMMERSIDE ZONING BYLAW 

 
The Council of the City of Summerside under authority vested in it by Section 18 and Section 19 of the Planning Act 
R.S.P.E.I. 1988 Cap. P-8 hereby enacts as follows: 
 
 
I. The zoning for PID # 1060870 shown on Schedule B of the City of Summerside Zoning Bylaw, is designated 
as Medium Density Residential (R3) zone, hereby excluding it from its former designation of Low Density Mixed 
Residential (R2) zone. 
Resolution carried 6-0 
 
 
 
COS 20-007 It was moved and seconded 
 
WHEREAS  an application was received from Kujtim Musliu for a zoning amendment for PID # 1060870 from 

Low Density Mixed Residential (R2) zone to Medium Density Residential (R3) zone under the City 
of Summerside Zoning Bylaw; 

AND WHEREAS  zoning bylaw amendment 005, a bylaw to amend the City of Summerside Zoning Bylaw, was read 
and declared as read a first time at this Council meeting; 

BE IT RESOLVED THAT  zoning bylaw amendment 005, a bylaw to amend the City of Summerside Zoning Bylaw be 
hereby referred back to the Planning Board for review and recommendation 

Resolution carried 6-0 
 
 
 

Adjournment 

 
Motion   It was moved and seconded; 
That  The meeting be adjourned.   
Motion Carried 
 
 
Basil L. Stewart 
Mayor 
 
 
Brian Hawrylak 
HR Officer 
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Planning Board Committee Meeting Minutes

February 4, 2020

Present

Mayor Basil Stewart
Deputy Mayor Norma McColeman
Councillor Bruce MacDougall
Councillor Justin Doiron
Councillor Cory Snow
Councillor Greg Campbell
Councillor Brian McFeely, Chair
Councillor Carrie Adams, Co-Chair
Rob Philpott, Chief Administrative Officer
Kristen Dunsford, Acting Director of Financial Services
Aaron MacDonald. Director of Technical Services
Thayne Jenkins, Planning Officer
Linda Stevenson, Development Officer
Brian Hawrylak, HR Officer
Members of the Media
Members of the Public

Call to Order

The meeting was called to order at 5:05pm

Agenda was approved

291 / 295 MacEwen Road Zoning
Amendment and Discretionary Use

Purpose: The purpose of the zoning amendment is to allow town housing (max. of 8 units per building).
The applicant is proposing a 6-unit town house.

Town House means a building that is divided into three or more vertically adjacent, joined dwelling
units, separated by a vertical wall with each unit being constructed directly on grade. Town houses
require individual public utilities and street frontage for each unit, and can be further subdivided as per
section 8.15.

Background: An application was received from Kujtim Musliu for PID #1060888 and PID #1060870 to
amend the City Zoning Bylaw zoning from Low Density Mixed Residential (R2) to Medium Density
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Residential (R3) zone. A public meeting was held on January 21, 2020 and Council gave first reading on
the same date.

Report: Under section 5.7 of the zoning bylaw when Planning Board (Technical Services Committee)
reviews a zoning bylaw amendment, it has to consider the following general criteria, as applicable:

a. Conformity with all requirements of this Bylaw.
Staff Comment: If Council approves the zoning map amendment from R2 to R3, the applicant will

be permitted to construct a town house subject to a discretionary use approval
and the development standards of the proposed R3 zone. The Discretionary Use
approval runs simultaneously to the rezoning application as the public notice
process is the same for both the discretionary use and the rezoning. The
Discretionary Use being requested is for a
6 unit town house on the subject property(s).

b. Conformity with the Official Plan.
Staff Comment: The rezoning conforms to the Official Plan Section 5.1.1 Residential zones

Objective To promote all housing types in the City

Policies
The following are Council’s statements of policy

1. Promote a sufficient diversity of housing types, residential densities and tenure options to
meet varied segments of market demand.

2. Require that all housing be connected to community water and sewer services, except that
where it is impractical to make connections in an agricultural zone, on- site servicing may be
utilized in compliance with minimum lot size requirements under the P.E.I. Planning Act
Regulations.

c. Suitability of the site for the proposed development.
Staff Comment: This site is suitable for a medium density residential land use. A public street and

municipal services are available. The side yard (distance from building to property
line) required in the current R2 zone is 2m (6.5’), the required side yard in the
proposed R3 zone is 3m (9.8’). The R3 development standard are as follows:

R3 zone Lot
area

Lot
depth

Frontage
Front
yard

Side
yards

Rear
yard

Max.
height

Interior Lot

Townhouse/Row house
(interior zero lot line)

m 180 30 6 6 0 5 10.5

ft 1,937.5 98.4 19.7 19.7 0 16.4 34.4

Townhouse/Row house
(end lot of building)

m 255 30 9 6 3 5 10.5

ft 2,744.8 98.4 29.5 19.7 9.8 16.4 34.4
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The property, now owned by the Martin’s, was granted a side yard variance of 6.25% in April of 2007.

d. Compatibility of the proposed development with surrounding land uses, including both existing and
projected uses.
Staff Comment: The abutting property to the west is zoned Institutional (Three Oaks Sr. High School),

the abutting properties to the north and south are zoned R2. One property on the
east is zoned R2 while the other lot on the east is designated as a restricted use
for a parking lot. There are R3, R4 and C3 properties located nearby. The proposed
6-unit town house is being proposed as a single storey, in efforts to blend with the
existing single level homes along MacEwen Road. Any other discretionary uses in
the R3 zone would require a separate application (ie. Tourism establishment: Inn)
and in turn a separate public process.

e. Any comments from residents or other interested persons.
Staff Comment: A public meeting was held on January 21, 2020. The public meeting notice was

advertised in the January 9th, edition of the Journal-Pioneer. Sixteen (16) letters
were mailed to twelve (12) property owners. Fred Martin (299 MacEwen Rd.)
spoke, he had concerns regarding a survey pin at the northwest corner of the lot
(295 MacEwen Rd) and drainage of the properties in the area around the subject
properties. Gisele Martin (299 MacEwen Rd.) questioned whether or not Council
can make a zoning decision if the site plan is preliminary without measurements.
She also had questions regarding some other R3 uses and the size of the proposed
6-unit town house. Kejutim Muslin indicated that he will not build any closer to a
property line than what is allowed in the proposed R3 zone. Gisele Martin asked
what the setback was for this development. The concerns raised by Fred and
Gisele Martin are addressed in this report.

f. Adequacy of existing water, sewer, road, storm water and electrical services, city parking and parklands
for accommodating the development, and any projected infrastructure requirements.
Staff Comment: The 300mm diameter water main on MacEwen Rd. is capable of accommodating the

water usage for the change in zoning from R2 to R3. The City’s water supply is also
capable of the added load of the additional two units. The two 200mm diameter
sewer mains on MacEwen Rd. are capable of accommodating the sewage load from
the change in zoning from R2 to R3. The City’s sewage collection and treatment
systems are capable of processing the added load of the additional two units.
MacEwen Rd. is a collector street and will be able to handle the traffic from the
individual town house units. The existing lots have access to the City’s storm water
system on MacEwen Rd. with an existing storm water structure at the property
line. The development will require a storm water plan to accommodate the areas
natural drainage to be directed to this structure from the surrounding area.
Electrical services can be provided to each unit.

g. Impacts from the development on pedestrian/vehicular access and safety, and on public safety
generally.

Staff Comment: The development will have three possible access points across the existing concrete
sidewalk which the development will have to provide changes for the existing curb
and sidewalk at the developments cost. MacEwen Rd. is a collector street which
has been designed to handle the traffic. The additional six vehicles or less from this



Planning Board Committee Meeting Minutes February 4, 2020 Page 4

development would have minimal effect. The Development will meet the minimum
setbacks for vehicular access from the nearest intersection of MacEachern Street
and MacEwen Rd.

h. Compatibility of the development with environmental, scenic and heritage resources.
Staff Comment: No negative impact.

i. Impacts on City finances and budgets.
Staff Comment: Not applicable

j. Other matters as specified in this Bylaw.

k. Other matters as considered relevant.
Staff Comment: When processing a discretionary use application, Council can determine the

number of units allowed. The applicant is proposing 6 units. The R3 standards
determine, the allowed size and placement of the building. The proposed lot is
198 ft x102 ft (both lots combined). The allowed buildable area of the proposed
lots is 178 ft x 65.5 ft.

RECOMMENDATION: Technical Services staff recommend: That the application from Kujtim Musliu for
PID #1060888 and PID #1060870 to amend the City Zoning Bylaw zoning from Low Density Mixed
Residential (R2) to Medium Density Residential (R3) zone be recommended to be approved by Council
and that the application for a discretionary use for a 6-unit townhouse be recommended to be approved
by Council.

As per Section 5.10 (b, iii) of the Zoning Bylaw, the Planning Board shall make a recommendation to
Council on this application before it is approved or denied.

The planning board recommendation whether carried or defeated will be brought forward for Council
for a final decision.

Discussion:

Councillor MacDougall inquired if the two lots have to be made into one lot. Aaron MacDonald stated
that each unit would have their own services and each unit could be subdivided into separate units.

Staff stated that the applicant will bring in his concept plan in order to get the required permits.

Aaron MacDonald provided some background on storm water drainage in the area that existed before
and after newer developments.
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PLANNING BOARD RECOMMENDATION: This application bears the recommendation of the Planning
Board:

Moved by: Councillor Adams Seconded by: Mayor Stewart

Motion:

Carried X For 3

Defeated Against 0

Adjournment

Motion It was moved and seconded;
That The meeting be adjourned.
Motion Carried
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HR, Legal Affairs & Culture Summerside Committee

Meeting Minutes

February 4, 2020

Present

Mayor Basil Stewart
Deputy Mayor Norma McColeman
Councillor Bruce MacDougall, Co-Chair
Councillor Justin Doiron
Councillor Cory Snow
Councillor Greg Campbell
Councillor Brian McFeely
Councillor Carrie Adams, Chair
Rob Philpott, Chief Administrative Officer
Kristen Dunsford, Acting Director of Financial Services
Brian Hawrylak, HR Officer
Members of the Media
Members of the Public

Call to Order

The meeting was called to order

Agenda was approved

Military Museum Presentation

Barb Gallant spoke to Council regarding a Military Museum in Summerside. She stated that heritage and
Culture are important to the City and is visible though the many facilities in the City. She stated that the
Lest We Forget Committee would like to work with Council to find an area to display, store and preserve
military artifacts for future generations. She suggested the Armoury Building as a possible site.

Dean Shaw, Kensington, stated that his concern is that there has been talk from the province for many
years about a provincial museum. He would hate to see the same thing happen with a military museum
and not move forward. He stated that it could be a major tourism attraction.
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Marlene Gaudet, Miscouche, a military veteran, stated that the museum could be an opportunity to meet
as currently they pay to use a local community centre to meet. She said a number of veterans retire to
the area because of the community.

George Dalton, Summerside, stated that it is important to have action now as veterans are decreasing in
number and everyone has to work in partnership. He would like to see things move forward.

Randy Ross, Wilmot Valley, stated that in the last while some of the serious collectors of military items
have passed and much of the items are going up for sale and are being lost. He personally has a lot of
items to contribute as he said he cannot hold onto everything.

The consensus of Council was that it is important to preserve the military artifacts and to have a place
where the items can be displayed and it is the hope that things can move forward.

Adjournment

Motion It was moved and seconded;
That The meeting be adjourned.
Motion Carried
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Community Services Committee Meeting Minutes

February 4, 2020

Present

Mayor Basil Stewart
Deputy Mayor Norma McColeman
Councillor Bruce MacDougall
Councillor Justin Doiron
Councillor Cory Snow, Chair
Councillor Greg Campbell
Councillor Brian McFeely
Councillor Carrie Adams, Co-Chair
Rob Philpott, Chief Administrative Officer
Kristen Dunsford, Acting Director of Financial Services
JP DesRosier, Director of Community Services
Brian Hawrylak, HR Officer
Members of the Media

Call to Order

The meeting was called to order

Agenda was approved

Active Transportation

JP Desrosiers stated that staff have followed up with the province on active transportation funding that
was recently announced.

There is $5 million set aside annually for 5 years for active transportation initiatives. He stated that
Summerside would receive $.50 on funding related projects along with enhancing existing trails. Staff
presented 3-4 project concepts and are presently costing the plans and will be presented during the
budget process.

He stated that the meeting with the provincial group was very positive.

Councillor Snow stated that it was good to hear that there is funding available.

Councillor Doiron stated that the area around Pope and Greenwood Drive is an area of concern.

Councillor McFeely mentioned that crosswalk safety will be an important part of active transportation.
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DesRosier stated that the province will consider a multi-year phased in process for projects but not more
than 5 years.

Adjournment

Motion It was moved and seconded;
That The meeting be adjourned.
Motion Carried



Municipal Services Committee Meeting Minutes February 4, 2020 Page 1

Municipal Services Committee Meeting Minutes

February 4, 2020

Present

Mayor Basil Stewart
Deputy Mayor Norma McColeman
Councillor Bruce MacDougall, Chair
Councillor Justin Doiron
Councillor Cory Snow
Councillor Greg Campbell
Councillor Brian McFeely
Councillor Carrie Adams
Rob Philpott, CAO
Kristen Dunsford, Acting Director of Financial Services
Brian Hawrylak, HR Officer
Greg Gaudet, Director of Municipal Services
Gerald Giroux, Electrical Engineer
Members of the Media
Members of the Public

Call to Order

The meeting was called to order

Agenda was approved

Snow Clearing

Greg Gaudet, Director of Municipal Services provided a description of the process for snow removal in
Summerside.

The City does have contracts for the areas outside the former town of Summerside. With City staff
clearing the former Town of Summerside. There are 114 kilometers of streets and over 60 kilometers of
sidewalks to clean and 21 municipal parking lots.

The plows do the main roads first, then do the subdivisions. The sidewalk machines start 2-3 hours after
the plows.

Adjustments have been made to the plow routes over the years with better use of existing equipment.
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Gaudet displayed photos of how cars parked on streets can hinder snow clearing when the equipment
has to go around them.

Staff have had discussions, but still have to review the potential of limiting the winter parking ban.

Climate Risk and Vulnerability
Assessment Report

Gerald Giroux, Electrical Engineer, stated that the presentation he will be doing is based on a report by
Quest.

QUEST is a national non-government organization that drives the development of resilient, affordable,
healthy, and prosperous Canadian communities by building awareness of, and support for, efficient,
integrated, and localized energy systems.

QUEST supports local governments to engage, learn from one another, collaborate, get engaged on
projects and advance solutions with utilities and energy service providers, developers and the real
estate sector, among other key stakeholders.

QUEST vision is that every community in Canada is a Smart Energy Community by 2030

Resilience is being empowered by being aware of your situation, your risks, vulnerabilities and current

capabilities to deal with them, and being able to make informed tactical and strategic decisions.

Municipalities across Canada already face climate change impacts

The costs and damages to property and infrastructure are rising

Risk Exposure may increase with climate change

90 percent of Canadian Energy Utilities have also been impacted

Municipal systems and energy distribution systems are essential, interconnected, and must be adapted

to become more resilient

QUEST used Environment Canada data and Global Climate Models for analysis of Business As Usual GHG
scenario.

Some coastal communities will experience 1 in 100 year storm surge returns every 5 years, by 2100,
combined with sea level rise of 80 to 100 centimeters (or more). In addition to impacts on public health
and safety, there are impacts to municipal infrastructure, utility infrastructure, and provincially
maintained infrastructure
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For sea level rise, Adaptation options typically fall into four categories: avoid building in at-risk areas,
accommodate, protect, or retreat.

Each can have its challenges, but the alternative is letting the bad day happen and absorbing the cost to
repair/replace, and the larger economic impact when businesses are unable to function.

For emergency management, there are typically four levels of responsibility: The individual level (72-96
hours preparedness), the Municipality, the Province, and Federal government.

When an event exceeds the capacity of the Municipality to respond, it may seek help of neighboring
communities or it can lean on the Province EMO, who can allocate resources and also lean on Fed
counterparts.

Some of the things QUEST learned include: National standards are too low, compared to recent
experiences in some parts of Canada (for example ice loading in NB was 400% above national standard
for power lines).

Equipment improvements are needed across T&D systems (many best practices were identified).

Working with communities is essential to advance solutions that mitigate the impacts of prolonged
interruptions in energy delivery e.g. identifying where emergency shelters, water pumping, and other
key facilities, have or need back-up power.

QUEST used a variety of tools and resources to generate the report for each community:
Detailed Baseline Survey

Mapping of available data

Monthly Calls and Webinars

Workshops for municipal, utility, local stakeholders

Three Exercises during workshop:

○ 10 Essentials for Making Communities Resilient

○ Table-top Mapping Exercise

○ Action Planning Exercise

Team collects information & analyzes all results

Uses free Disaster Resilience Portal (JIBC) to conduct hazard specific assessment, develop strategies

QUEST produced a Final Report with annexes, providing recommendations to our community.
Recommendations are tailored according to the climate hazards, risks, vulnerabilities, needs, and
adaptation preferences of our community. These can be implemented as part of our resilience strategy,
embedded in other plans, policies and bylaws, operating procedures, planning and investment decisions,
as well as supported by community partners. A Guide will be produced summarizing key lessons learned
from all municipalities and utilities, and offering guidance to other Canadian municipalities.

Key hazards of concern:
Atmospheric: hurricanes, sea storms and surges, ice storms, snowstorms, windstorms. There is
expected to be quadruple the number of hot days (above 30 degrees Celsius), less relief at night, and an
increase in winter temperatures leading to more freeze-thaw cycles.
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Hydrological: coastal flooding, sea level rise, intense rainstorms

Power & Water Outages: for example, due to winds or ice loading on power lines

Hazardous materials spills along main thoroughfare/highway and marine port

Food Shortages - Food and diesel (for generators) are transported to the city via the Confederation Bridge
which is closed several times a year due to extreme weather

Strengths

Communications and Awareness:

Local radio station has backup power;

Can provide equipment to HAM radio operators;

Uses social media and electronic communications;

Communicates some information to the community regarding local hazard trends and risk reduction
measures, including early warnings of likely hazard impact;

City Council knows their roles and responsibilities

Has an EM Plan (updated in 2018); an EOC, and conducts training/exercises

Updating the contact tree, inventory of resources and equipment

Working on asset management framework and training, draft policy, aiming to consider climate change

risk in decisions

Considering climate change projections/impacts when making infrastructure and land use planning

decisions

Regulations for housing and development infrastructure somewhat take current and projected flood risk

into account

Back-up power for City Hall and EMO, Public Works. Municipal facilities and lift stations are ready for
hooking up back-up power. Has back-up generators (mobile)

The City has provisions for alternate supply of diesel, and provisions to keep service station open during
major events

Sea level and storm surge assessments have been partially completed for electrical utility infrastructure;
Electric Utility maintains a list of oxygen users; and

Hospitals, schools, and some EM shelters are ready for backup power.
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Highlights of Areas for Improvement:

Communications and Awareness:

More education and engagement is needed. Develop proactive resilience education strategy

Encourage local schools to include education and training in disaster risk reduction and emergency
preparedness

Inform residents of evacuation routes, priority of power restoration, preparedness

Ensure secondary diesel supply for back-up generators, including for communication towers

Continue to provide ICS training to all staff

Planning, Organization and Coordination:
Integrate climate and resilience considerations across all departments and activities

Consider climate change in all capital investment and planning decisions

Discourage development, or apply minimum build requirements / flood protection measures, for flood-
prone areas; Encourage new development or ‘Build back better’ in low-risk areas

Improve regulations for housing and development to take climate risk into account

Enforce new building codes and land use regulations.

Obtain copies of the EM plans for local schools, hospitals and nursing homes;

Need access to funding

Energy Infrastructure:

No official cooling centers (with back-up) identified for hot days / heat waves

Some emergency shelters are without back-up power

Unknown if animal shelters, banks, nursing homes, have backup powe
r
Food, Medicine, and Diesel fuel supply for backup generators would be interrupted if Confederation
bridge closures exceed 52 hours.

Opportunities for renewable heat and power to compliment back-up power (generator) on municipal
facilities, critical infrastructure, emergency shelters, etc.

Opportunity to work with the utility to understand hazards and reduce risk from prolonged interruptions
to power and fuel delivery.

Unknown if flood risk to electrical/utility infrastructure has been fully assessed for 1 in 100 year and 1 in
200 year flood levels.

Key recommended priority actions:
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● Securing budget and funding.

● Develop an integrated communication strategy focused on key hazards faced by the

communities.

● Create a task force to oversee progress and advance climate adaptation measures; to

engage community stakeholders, enable collaboration, knowledge exchange, and

accountability.

● Establish annual or quarterly updates to Council, all Staff, and the public.

● Develop Climate Change Adaptation Plan, incorporate recommendations from this

assessment.

● Update Asset Management Plan and EMO Plan to consider climate hazards and risk, and how to
respond. Incorporate recommendations from this assessment.

● Develop regular community-based exercises for each hazard type.
● Obtain copies of EM Plans.
● Ensure all critical municipal facilities and services have stationary back-up power and multiple

energy sources.
● Adopt new building codes
● Explore energy monitoring systems and local energy resources (CEP) and storage for local

renewable power and heat options at municipal facilities and shelters.

Adjournment

Motion It was moved and seconded;
That The meeting be adjourned.
Motion Carried
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Policy & Bylaw Review Committee Meeting Minutes

February 4, 2020

Present

Mayor Basil Stewart
Deputy Mayor Norma McColeman, Co-Chair
Councillor Bruce MacDougall
Councillor Justin Doiron, Co-Chair
Councillor Cory Snow
Councillor Greg Campbell
Councillor Brian McFeely
Councillor Carrie Adams, Chair
Rob Philpott, Chief Administrative Officer
Kristen Dunsford, Acting Director of Financial Services
Gordon MacFarlane, Deputy CAO and Director of HR & Legal Affairs
Brian Hawrylak, HR Officer
Members of the Media
Members of the Public

Call to Order

The meeting was called to order

Agenda was approved

Recommendation – CS-29 Access to
Information and Protection of Personal
Information Bylaw

Iain McCarville, of Key Murray Law, brought forth one change from the first reading, in Section 2.1 (d) so
it would read:

“Coordinator” means an Access to Information and Protection of Privacy Coordinator

appointed by the Chief Administrative Officer pursuant to this bylaw;

The Committee recommends that the resolution on this matter be brought forward for Council
consideration.
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Recommendation – CS-30 Records
Retention Bylaw

Iain McCarville stated that if there were any suggested changes for CS-30 Records Retention Bylaw, this
meeting was the opportunity to do that.

There were no proposed changes.

The Committee recommends that the resolution on this matter be brought forward for Council
consideration.

Transit

Rob Philpott stated that with the previous council, there was a transit committee that looked at ways to
improve transit in the City. CAO Philpott brought it forward to Council tonight to gauge interest in reviving
the committee to look at ways of improving transit in the City.

Council was in support of the continuation and reactivating the committee and Councillor Doiron stated
that he would be willing to sit on the committee.

Adjournment

Motion It was moved and seconded;
That The meeting be adjourned.
Motion Carried


